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1. TACIIOPT PAFOYEH ITPOI PAMMBI YYEEHOH JTH CHOUIUIHHBI «AJTJAIITHBHBIE
HHPOPMAIIHOHHBIE TEXHOJ/IOI'HU B IIPOOECCHOHA/TIBHOHU JEATE/IBHOCTH)»

1.1. MecTo IMCIUILUINHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHOI MPOrpaMMbI:

Hucrmmmmaa OI1.09  «AmanTuBHBIE WH(DOPMAITMOHHBIE TEXHOJOTHH B MPOQECCHOHATHLHOM
NEeSTeFHOCTHY)  SABISIETCS  4YacThi0  OOMIENpPO()ECCHOHAIEHOTO IHKIA OCHOBHOM  TpO(eCCHOHAIBHON
oOpa3zoBartenapHOMN mporpamMmMbl B cootBeTcTBUU ¢ PI'OC o criermanbaoctr 38.02.07 BankoBckoe nero.

Hucrmmmmaa OI1.09  «AmanTuBHBIE WH(DOPMAITMOHHBIE TEXHOJOTHH B MPOQECCHOHATBLHOM
TeATETLHOCTH» oOecTieunBaeT (OPMHUPOBAHUE OOITUX KOMIIETEHITHH M0 BceM BHaaM aestebHocTH PI'OC mo
cnenuansHocty 38.02.07 bankoBckoe aeno.

Oco0o¢ 3HAYCHME IUCIMIUIMHA HMMECT NpH (OPMHUPOBAHMHM M Pa3BUTHUU CIEAYIONIMX OCHOBHBIX
xommerennust: OK 01 — OK 05, OK 09 - OK 11.

Kon HanMmeHoBaHHeE 001X KOMIIETEHITHIA

OK 01. BeiOupare  cmocoObl  pemieHUs  3agad  MPO(ECCHOHANBHON e TeIbHOCTH
IPUMEHUTEIIBHO K Pa3JIMYHBIM KOHTEKCTaM

OK 02. Ocy1iecTBIATh MOUCK, aHATN3 U WHTEPIPETAHio HH(pOpMaIU, HEOOXOJUMO 115t
BBINOJIHEHUS 3a/1a4 PO eCCUOHAIbHON AEATeIbHOCTU

OK 03. [InanupoBaTh M peaan30BbIBATH COOCTBEHHOE MPO(PECCHOHATIBHOE U JUYHOCTHOE
pa3BUTHE

OK 04. PaGotath B KOJIEKTHBE U KOMaHze, H(PQPEKTHBHO B3aMMOACHCTBOBATH C
KOJIJIEraMH, PyKOBOJICTBOM, KJIMEHTAMHU

OK 05. OcCylecTBIATh YCTHYIO M INHCbMEHHYI0 KOMMYHHUKAIIMI0 Ha TOCYJapCTBEHHOM

s3pike  Poccuiickoit ®epepanuu ¢ y4yeToM OCOOEHHOCTEH COIUANBHOTO U
KYJIbTYPHOT'O KOHTEKCTa

OK 09. Hcnonws3oBarh  WH(POpPMAIMOHHBIE  TEXHOJOTMM B MPOQECCHOHAIBHOU
TS TEeITbHOCTH

OK 10. [Tonmp30BaTbess MpOECCHOHANBPHON JOKYMEHTAlleld Ha TOCYAapCTBEHHOM U
MHOCTPAHHOM $I3bIKaX

OK 11. Wcnonp3oBarh  3HaHUS 10  (UHAHCOBOM  TPaMOTHOCTH,  IUIAHUPOBATH

PEINPUHIMATENBCKYIO AEATENbHOCTh B IpodecCuOoHaIbHON chepe.

1.2. Ilnanupyemble pe3yJbTAThl OCBOCHHUS AMCHUIIINHBI:
B pe3ynbrate u3yueHus: AMCUUILIIMHBI 00 y4aOLUICS JTOJKEH:

ymembo: *  HUCHOJb30BATh MH(OPMAIIMOHHBIE PECYPChI Ul OUCKA M XpaHEHHUs
nH(popMaLuu;

*  00OpaOaTbIBaTh TEKCTOBYIO M TAOJUYHYIO HH(POPMAIIHIO;

*  HCIOJb30BaTh JIENOBYIO I'paduKy U MYJIbTUMEIUA-UHPOPMAIUIO;

*  CO3/1aBaTh NPE3EHTALINY;

*  TIPHUMEHSTh AHTUBHPYCHBIC CPEACTBA 3aIIUTHI HH(POPMAIINH;

*  yuTaTh (MHTEPHPETHPOBATH) HUHTEpdeEiic crnennaIn3upoBaHHOTO
MPOTPAaMMHOTO  OOECTIeYeHHUsI, HAXOAUTh KOHTEKCTHYIO  ITOMOIIb,
paboTaTh C JOKyMEHTaIUelH;

*  TIPHUMEHATH CIEIMUATU3UPOBAHHOE MPOTpaMMHOE OOecTieueHHne st
coopa, XpaHeHHs U O00paboOTKM OaHKOBCKOM uHpOpManuu B
COOTBETCTBHUH C U3y4aeMbIMH NMPO(HECCHOHATEHBIMU MOIYIISIMU;

*  TOJB30BaThCA ABTOMATH3UPOBAaHHBIMU crucTeMaMH
JEeTONPON3BOICTBA;

*  IPUMEHSATh METOJIbl U CPEJICTBA 3alUTHl OAHKOBCKOW HH(POPMALINH;




3Hamy.

*  OCHOBHBIE METOBl U CpelcTBa OOpaOOTKU, XpaHEHHUs, NepeJadyn U
HaKOIUJICHUS HH(POPMALINY;

*  OCHOBHBIE KOMIIOHEHTbl KOMIIBIOTEPHBIX CETeH, NPUHLUIIBI
MaKeTHON nepeaavn JAHHBIX, OpTaHU3aIII0 MEXCETEBOT'0
B3aHMOJCHCTBUS;

*  Ha3HAUYCHHWE W TMPHUHLUUIBl HCIOJIB30BAaHUA CHCTEMHOTO U
MPUKJIQJHOTO IPOrPaMMHOI0 0OecIeYeHus;

*  TEXHOJIOTHUIO  TMOHWcKa  HWHpoOpMauud B  UHPOPMALMOHHO-
TeJIeKOMMYHUKaIIMoHHOU ceTn "MuTepHer" (manee - cetb MuTEpHET);

*  OPUHOUIBL 3aIMTHl HH(QOpPMAUM OT HECAaHKIMOHWPOBAHHOTO
JOCTYIa;

*  IPaBOBBIC ACMEKTHI UCIIOIB30BAHUS WH(POPMAIIMOHHBIX TEXHOIOTUN
U IIPOrPaMMHOI0 00ECIIEYEeHNUS;

*  OCHOBHBIC MOHATHS aBTOMAaTH3UPOBAHHOIN 00paboTKH nH(pOpMAINK;
*  HamnpapJICHUs aBTOMAaTHU3alUU OAHKOBCKOM J€SITENbHOCTH;

*  Ha3HAYCHUE, MPUHIMIIBI OPTaHU3AIMH U SKCILTyaTalnu OAHKOBCKHX
MH(GOPMAIIMOHHBIX CUCTEM;

*  OCHOBHBIC YIpPO3bl M METOABI OOEcredYeHus: HHPOPMAIMOHHON
0€30MacHOCTH.




2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JACIUTLIIAHBI

2.1. O0beM y4eOHOI AUCUUNIUHBI U BUAbI Y4eOHOI padoThl

Bun yyeOHoi padoThl

O0BLeM yacos

O0bem oOpa3oBaTeIbHON NPOrpaMMbl y4eOHOM THCHUTINHBI 118
B TOM YHCIIE:

TEOpEeTHIECKOoe 00yUIeHHe 4
nabopaTopHbie PabOTHI 12
MPAKTUUECKUE 3aHATH 102

KypcoBasi paboTa (IpOeKT)

KOHTpOJIbHAs paboTa

Camocmosmenvnas paboma

IIpome:kyTouHas aTTecTauus

JAuddepeHHPOBAHHBIN
3a4er




2.2. TemaTu4ecKHii IUIAH U coJiep:KaHue YUeOHOH AU CHMIIJIMHBI

HanmenoBanue pa3siesios u Coaep:xanue yue0HOro Mmarepuaa, O6bem
TeM JabopaTopHbie padoThl U IPAKTUYECKHE 3aAHATHS, CAMOCTOSITe/IbHAS yUeOHas B yacax
pabora o0yyaommxcs
1 2 3
Pasnes 1. [IpumeHenne HHGOPMANMOHHBIX TEXHOJIOTHIT B 9JKOHOMHYECKOM cepe. 32
Tema 1.1. [lonsiTre u Cojaepixanue yueOHOr0 MaTepuaJia
CYLIHOCTH 1. Tlousrus nadopmaru, THPOPMAITMOHHOW TEXHOJIOTHH, HH(POPMAITHOHHOW CHCTEMEI.
nHpopManHOHHBIX cucTeM | 2. [IpumeHeHne HMHGOPMAIIMOHHBIX TEXHOJOTHH B OAHKOBCKO# jaesitenbHOCTH. CrocoOb
M TE€XHOJIOT Hii 00paboTKM, XpaHeHHs, IMepedadyd M HakorieHus wuHpopmanmu. Omepauun  00pabOTKH 8
nHpopMaruu. OOMMe TONIOKEHUS [0 TEXHHYECKOMY H MPOTrPaMMHOMY OOECIeUeHUIO
MH(QOPMALMOHHBIX TEXHOJIOTHH.
3. Kiaccudukaiuss u coctaB mHQOpMaMOHHBIX cucTeM. [loHsTHE KayecTBa MH(OPMAIMOHHBIX
npoueccoB. JKU3HEHHBIH KT HHPOPMAIIOHHBIX CHCTEM.
B ToM uncie, NpakTHYECKUX 3aHATHI U J1a00PaTOPHBIX padoT 6
IlpakTHyeckoe 3aHsiTHe. AHAIM3 WHPOPMALMOHHBIX CHCTEM U TEXHOJIOTUH, NPUMEHSEMBIX B 6
0aHKOBCKOM JICATETLHOCTH
Tema 1.2. Texunueckoe Copep:xkanue yueGHOro MaTepuaJia
o0ecneyenue 1. IpuHnunsl  K1acCHGUKAIUK KOMIBIOTEPOB. APXHTEKTypa MEpPCOHAIBHOTO KOMITBIOTEPA.
UHGpOPMALHOHHBIX OcCHOBHBIE XapaKTEePUCTUKU CUCTEMHBIX OJIOKOB 1 MOHHTOPOB. 6
TEXHOJIOT Ui 2. Knaccudukaiiyst meyararonmx yCTpOnuCTB.
3. CocraB nepugepuiiHbIX YCTPOHCTB: CKaHEPhl, KOIUPHI, 3JICKTPOHHbBIE TUIAHIIICThI, BeO-KaMephl U
T.J.
B ToMm uyncie, NpaKTHYECKUX 3aHATHIL U JIA0OPaTOPHBIX padoT 4
IlpakTHyeckoe 3ansiTue. llepcoHabHBINA KOMOBIOTEP U €r0 COCTABHbIC YACTH. 4
Tema 1.3. [Iporpammuoe Conep:xanue yueOHOro MaTepuaJa
olecmeyenmne 1. TTonsrue miatdopmbl mporpaMmMHOro obecriedeHusi. CpaBHUTEIIbHAS XapaKTePHUCTHUKA
UHGpOPMALHOHHBIX MCIIOJIb3YEeMBbIX IIaT(opM.
TEeXHOJIOTHii. 2. CtpykTtypa 0a30Boro nporpaMMmHoro odecneuenus. Kinaccudukauns 1 ocHOBHbIE 8
XapaKTepUCTUKU ONIepAIlMOHHON crcTeMbl. OCOOCHHOCTH HHTEpdeiica OnepaliMOHHON CUCTEMBI.
[IporpamMMbl — YTHJIMTHI.
3. Kinaccuduxanus u HanpaBiieHUs UCTIOJIB30BaHMS MPHUKIIAJHOTO IPOrPaMMHOr0 obecreyeHus
JJ1d pEIICHUA MPUKIIAJIHBIX 3a1a4, IICPCIICKTUBEI €0 Pa3BUTHUS.
B ToM uncie, MPpaKTHYECKUX 3aHATHIL M JIAGOPATOPHBIX padoT 8
IMpakTnyeckoe 3ansitue. [IpuxiagHoe mnporpamMmHoe obecrieueHue: (ailyioBble MEHEIKEpHI, 8

IPOrpaMMBbI-apXUBATOPbI, YTUIINTHI.




Tema 1.4. KomnbroTepHbie
BHPYChl. AHTUBHPYCBI.
3amurTa nagopManuu B

Conep:xanue yueOHOro MaTrepuaJia

1. TloHATHE KOMIBIOTEPHOTO BUPYCA, 3aIIUTHI HHPOPMAINHA W HHPOPMAITMOHHON
Oe3omacHOCTH. [IpHHITUIIBI M CTTOCOOBI 3aIUTH HHPOPMAITUH B HH()OPMAITHOHHBIX

uHGOPMALTHOHHBIX cucTeMax.. 10
cucTeMax. 2.  XapakTepHucTHKa yrpo3 6€30macHOCTH HHPOPMALUK U UX HCTOYHUKOB. MeTObI
obecrieueHnss HHOOPMAITMOHHOM 0€301TacHOCTH.
3. [IpuHUunms! 3amuTs HHGOPMAIUK OT HECAHKIIMOHUPOBAHHOTO noctyma. [IpaBoBoe
o0ecrieyeHne NpUMEHEeHHs] HH)OPMAIIMOHHBIX TEXHOJOTHH U 3alIUThl HHPOPMAIUH
B ToM uncie, MpaKTHYEeCKUX 3aHATHI M JIA00PATOPHBIX padoT 10
IIpakTuyeckoe 3ansaTue. Opranu3anysi 3aUTH THHOPMAIMKA HA TIEPCOHATHLHOM KOMITHIOTEPE. 10
Pasgexn 2. Onepannonnas cucrema MS Windows. CtangapTHbeie IporpaMMHbBIe CpPeACTBa. 14
Tema 2.1. Unutepdeiic OC Conep:xanue yueOHOro MarepuaJa
Windows. ®@aiinioBas 1. Ucnons3oBanue Windows, kak eauHOro Tpaduvueckoro mporpaMMHOrO HHTepdeiica s
cucrema. CraHaapTHble nporpamm. Pasnuuanbie Bepcun Windows u ux ocobennoctu. Mutepdeiic OC Windows. Pabouwnii 14
NporpaMMHbIe CpeIcTBa croi. Crioco0sI 3amycka nporpamm B Windows.
2. @aitnoBas cucrema: nporpaMMmsl Moit kommnetotep u [IpoBonnuk. Co3nanue, nepemerieHue,
yIaJeHHE Aok, (anoB, IPIbIKOB.
B ToM uncie, npakTHYECKUX 3aHATHI U J1a00PaTOPHBIX padoT 14
IlpakTuueckoe 3auaTue Marepdeiic OC Windows. 12
JlabopaTtopHas padora. Daitnosas cucrtema. CTaHIapTHBIE MPOTPAMMHEIE CPEJICTBA. 2
Pasnen 3. TexHonoruu co3iaHusi U Mpeodpa3oBaHus HH(POPMAIHOHHBIX 00bEeKTOB 60
Tema 3.1. Texuoaoruu | Cogep:kanue y4eOHOro MaTepuasa:
cosianuss u  o0padorkm | 1. Crmcku: MapKUpOBaHHBIE, HyMEPOBAaHHBIE, MHOTOYPOBHEBBIE. ABTOMAaTHYECKOE CO3/IaHHE
TEKCTOBOH HHpOPMAUH crirckoB. Co3aHue U ONMCaHHe HOBBIX CTUIICH CIIMCKOB, YOpMAaTHPOBAaHHE CO3/IAaHHBIX CITHCKOB.
2. Coznanue 1 0popMIICHHE ra3eTHBIX KOJIOHOK. OdopMiteHne KOJIOHOK TeKCTa ¢ TIOMOIIBIO
TaOYJIAIIH
3. CnocoOsI coznanus TadbnuL, npeodpazoBaHue TekcTa B Tabiuibl. KoHcTpyKTOp: cTnnn 18
odopmienue tabaui. Maket: 1o0aBiieHre U yianeHue GparMeHToB TaOIHIIbI, PACTIOIOKEHHE U
HanpaBJIeHUE TEKCTa
4. Hymepanus CTpaHHIl, KOJIOHTHTYJIBI, pa3pbIBbl CTPaHuLl, pa3nenoB. CtuieBoe ohopmiieHue
3aroJIOBKOB, peJlakTiupoBanue cTuiei. Co3laHue U pelakTHPOBaHUE aBTOCOOUPAEMOTO
OTJIaBJICHHUS
B ToM uncie, MpaKTHYEeCKUX 3AHATHI M JIA00PATOPHBIX padoT 18
IpakTnyeckoe 3anaTHe. Cozganve u 0oQOpPMIICHHE MAapKUPOBAHHBIX, HYMEPOBaHHBIX U 4
MHOT'OYPOBHEBBIX CITMCKOB.
IpaxkTnyeckoe 3ansitue. Co3nanue u 0opopMIICHHE Ta3eTHBIX KOJOHOK. 6




IIpakTnyeckoe 3ansiTue. Co3nanne U opopmiicHHE TAOIHUIL B TEKCTE. 6
JladopaTopHass padora. CTwiH, CO3IaHHE M PEIAKTHPOBAHHE aBTOCOOMPAEMOTO OTJIaBJICHHUS. 2
T'unepccbuiku
Tema 3.2. Texnonornu Coaeprxanue yueO0HOro MaTepuaJia
00padoTKM YN CITOBOM 1. DKOHOMHYECKHE pacyeThl W aHalu3 (UHAHCOBOTO COCTOSIHUS TpeAnpustus. OpraHuzanus
uHdopmanuu pacueroB B TabmumunoM mporeccope MS EXcel. OrtHocurenbhas u abcomoTHas afpecanus B
TabaruHOM mpoueccope MS Excel.
2. CaszanHble TaOnuupl. Pacyer mpomexyTouHbix utoroB B Tabmumax MS Excel. Tlox6op 24
napamerpa. Opranuzamus oopatHoro pacdera. Cszu Mexay ¢aiiaMu U KOHCONMUAINS TaHHBIX B
MS Excel. Hakomienue cpeicts W mHBecTHpoBaHue mpoekToB B MS EXcel. McmonszoBanne
OJICKTPOHHBIX T36HI/IH JJIsL (I)I/IH&HCOBLIX U DBKOHOMHYECKHUX pPacCy€TOB. Wcnonp3oBanue
CTICUMAJIM3UPOBAHHBIX ITPOrpaMM JJid aHaJIn3a (I)I/IHaHCOBOFO COCTOAHMSA OpraHn3alu
B ToM uncie, NpakTHYECKUX 3aHATHI U J1a00PaTOPHBIX padoT 24
IIpakTnyeckoe 3ansitue. OTHOCUTENbHAS M a0COMIOTHAs aapecalysi B TaOJIWYHOM IPOLECCOpe 6
MS Excel.
JlagopaTopHasi padora. Cnucku. Vcrnosnp3oBaHue (QyHKIMN JUIsi aBTOMATU3alud PabOTHI CO 2
CIUCKaMU. ABTOQWIBTPHI M PaCIINPEHHBIE (DUIBTPHI.
JlaGopaTopHasi padora. CBomHbIe TaOmUIBL. Pacder mpomMekyTOYHBIX WTOTOB B TabOmmmax MS 2
Excel
JlagopaTopHas padoTa. 3anuch U peJaKTUPOBAHHE MAKPOCOB. DIIEMEHTHI YITPABICHUS (POPMBI. 2
IIpakTHyeckoe 3aHsiTHe. PemeHne 3a1a4 MporHo3upoBaH ys: GyHKLIWH, IMHUN TPEHAA. 6
IIpakTHyeckoe 3aHsiTHe. PemieHne 3a1a4 ONTUMHU3ALKU: TOA00P MapaMeTpa, HOUCK PeIICHHS. 6
Tema 3.3. TexnoJsioruu Conep:xanue yueOHOro MaTepuaJa
cO31aHMA M 00padoTKHU 1. KomnerorepHas rpaduka, ee BUIBL.
rpaguyeckoi nupopmauuu | 2, MyabTUMEIUHHBIE TPOTPAMMBI. 10
3. Ha3HadueHue M OCHOBHBIE BO3MOKHOCTH IMpPOTpPaMMbl HOATOTOBKM mpe3eHTanmii MS Power
Point. OcHoBHBbIe TpeOOBaHUSI K JICIOBBIM [PE3CHTALMSIM
B Tom uncie, MpaKTHYECKUX 3aHATHIA M JIAGOPATOPHBIX padoT 10
IMpakTnyeckoe 3ansitne. Co3aanue MyJIbTUMEIUIHBIX Tipe3enTanuii B MS Power Point. 10
Tema 3.4. Texnonornu Coaeprxanue y4eO0HOTo MaTepuaJia 8
XpaHeHus1, 0TOOpa U 1. bas3bl 1aHHBIX ¥ CUCTEMBI YIIpaBJIeHus 0a3aMH JaHHBIX.
COPTHPOBKH MHGOpMauuu | B ToM 4Yuciie, NPAKTHYECKHX 3aHATHII M J1a00PATOPHBIX PadoT 8
JladopaTtopHas padora. Co3zmanue Tabmwi 0a3pl JaHHBIX. BBOI W pemakTHPOBAaHWE 3amFICEi ¢ 2
MTOMOIIIBIO (POPMEL.
IIpakTnyeckoe 3ansaTHe. POpMHUpPOBAaHUE 3aNPOCOB Ui MOMCKA U COPTHPOBKHM MH(OpMALUU B 6

0Oaze mauabIX. Co3MaHIE OTYETOB.




Pasnes 4. TesleKOMMYHMKAIIMOHHBIE TEXHOJIOTHH

12

Tema 4.1. [IpeacraBjieHust o
TeXHUYECKUX U
NMPOrpaMMHBIX CPeCTBAX
TeJIeKOMMYHHMKAITHOHHBIX
TeXHOJIOTHH.

Cojaepsxanue yueOHOr0 MaTepuaJia

1. UaTepuer-TexHonornu. CriocoObl M CKOPOCTHBIE XapaKTEPUCTHKH MOIKIIOYCHHUS, IPOBAHIED.
[Mouck wHpOpMAIMK C WCHOJIL30BAaHHEM KOMIIbIOTEpa. lIporpaMMHBIC TOHWCKOBBIC CEpPBHCHI.
Hcnonp3oBaHue KIFOYEBBIX CIIOB, (hpa3 ais noucka uHGopmarmu., KomMOWHaIMK yCIIOBUS TIOUCKA.

2. llepemada nabopmari Mex Iy KoMipiorepaMu. [IpoBogHast u GecripoBOHAS CBS3b.

3. MeTtoapl CO3AaHMS M COITPOBOXKIACHIS caiTa. 4
4. bpaysep. [lpumepbl paboTBl ¢ HHTEpHET-Mara3uHOM, WHTEPHET-TypareHTCTBOM, HWHTEpPHET-

oubmuorexoir n mp. [louckoseie cuctemsl. Ilpumep momcka MHPOPMAIMKM Ha TOCYAapCTBEHHBIX
oOpa3oBarenpHBIX TopTamax. OcyliecTBiIeHWe TMOUCKa WHGOPMAIUN WIH HH(POPMAIMOHHOTO

o0BekTa B Tekcre, (aillIoBBIX CTPYKTypax, 0a3zax maHHBIX, ceTH MHTeprer. Co3maHue sImuKa

3JIEKTPOHHOM IIOYTHI M HACTPOMKA €ro napaMmerpoB. PopMHUpOBaHUE aIPECHON KHUTH.

B ToM uncie, MPpaKTHYECKUX 3aHATHIL M JIAGOPATOPHBIX padoT 4
IIpakTuyeckoe 3ansaTHe PaboTa ¢ monckoBeIMU cucTeMaMu. PaboTa ¢ 31eKTpoHHON OYTOH. 4
Co3naHue caiiTa-BU3UTKHU CPEJICTBAMH OHJIAMH-pEIAKTOpa

Tema 4.2. Bo3mo:xxHocTH Coaepsxanue yueOHOro MaTepuaJa:

CeTEeBOro MpPorpaMMHOro 1. ConnanbHele ceTH. DTUYEeCKHEe HOpMbI KOMMYHUKanui B IHTepHeTe. IHTepHET-)KypHAJIBl U 4

o0ecnieyeHust ISl CMI.

OpraHu3auuu B ToM uMciie, MpakKTUYeCKUX 3AHATHI U J1a0OPATOPHBIX padoT 4

KOJLIIEKTUBHO M IMpakTnyeckoe 3ansitue. Mcnons3oBanue cepprcoB Google Docs aist coBMecTHO# paboThI ¢

ACeATCJIbHOCTH B JOKYMEHTaMU 4

rJ100aJIbHBIX U JOKAJIBHBIX

KOMIIBIOTEPHBIX CETAX

Tema 4.3. [Ipumepsbl Coaepsxanue y4eOHOro MaTepuaJa:

ceTeBbIX HHpopManuoHHBbIX | 1. CeTeBble MHPOPMAIIMOHHBIE CHCTEMBI JUIS PA3JIMYHBIX HATIPABIEHUH MTPOdheCCHOHANBHON

CHCTeM JJISl Pa3JIMYHbIX JIESITEIbHOCTH (CHCTEMBI DIIEKTPOHHBIX OUJIETOB, 0aHKOBCKUX PacueTOB, PETUCTPAIUH 4

HanpaBJIeHHUii aBTOTPAHCIIOPTA, DJIEKTPOHHOTO TOJIOCOBAHHUS, CHCTEMBI MEAMIIMHCKOTO CTPaXOBaHMA,

npogeccHoOHANBHOM JIUCTAHIIMOHHOTO O0YYEeHHsI ¥ TECTUPOBAHUs, CETEBbIX KOH(pepeHIHil 1 (hOpyMOB U TIp.)

AeATEeIbHOCTH B ToMm uyncie, NPaAaKTHYECKUX 3aHATHIL U JIA0OPATOPHBIX PadoT 4
IIpakTuyeckoe 3anaTue. Pa6ora B CIIC «Koncynpsrant [lnrocy. Pabota B UC GaHKOBCKHX 4
pacueToB.

Kypcosoii npoekT (padota) (e npedycmompena)

CamocrosiTesqibHast ydeOHas1 padoTa o0y4aromierocsi HaJl KypcoBbIM NPOeKTOM (padoToil) (ne npedycmompena)

Bcero: 118
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3. OCOBEHHOCTH PEAJIN3AIIUU JUCHUILIAHBI B OTHOILIEHWHA JIUIL U3 YACJIA
NHBAJNUIO0B U JINL C OTPAHUYEHHBIMU BO3MOKHOCTAMU 31I0POBbSA
OOyuaromuecsi ¢ OrpaHUYCHHBIMH BO3MOXHOCTSIMH 3JI0POBbSl, B OTJIMYHME OT OCTAJIbHBIX
oOyuaroluxcsi, UMEI0T CBOM crienuduyeckue 0COOEHHOCTH BOCIIPUATHS, IepepaboTKU MaTepuasa.
[TonGop u pa3paboTka y4eOHBIX MaTEPHATIOB JOJKHBI IMPOW3BOJUTCSA C YYETOM TOTO, YTOOBI
MPEIOCTABIIATh 3TOT MaTepHall B pa3lMYHbIX (opMax Tak, YTOObI MHBAIMUIBI C HAPYIICHUSIMH CIIyXa

nojy4yanyd HHGOPMAIMIO BHU3YaJIbHO, C HAapyIICHWSIMU 3pEHUS — ayAualbHO (Hampumep, ¢
UCIOJIb30BAHUEM IIPOrPAMM-CHHTE3aTOPOB peYH) WIM € IOMOIIBI THU(IOMH(POPMALMOHHBIX
YCTPOMCTB.

Bei0op cpeactB u MeTo10B 00y4eHHs OCYILECTBIIAETCS caMuM mpenojasaresm. [Ipu stom B
00pa3oBaTENTFHOM IPOIIECCE PEKOMEHIYETCS MCIOIb30BAHUE COLUATBHO-aKTUBHBIX U Pe(IeKCHBHBIX
METOA0B O0YYEHHUs, TEXHOJIOTUI COLMOKYIbTYPHOM pEeaOMIUTALUU C LENbI0 OKa3aHHs NOMOILU B
YCTQHOBJICHUH TIOJIHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIICHHH C APYTUMH OOYYaIOUIMMHCS, CO3JaHUH
KOM(OPTHOTI'O IICUXOJIOTNYECKOT0 KIMMaTa B CTYJJCHUECKOU IpyIIIe.

CornacHo TpeOOBaHUSM, yCTaHOBIECHHHIM MuHOOpHayku Poccuu K MOpSAAKY peanu3anuu
00pa3oBaTeNbHON NEATEIbHOCTH B OTHOILIEHUM MHBAJIHMIOB U JIULl C OTPAHUYEHHBIMH BO3MO>KHOCTSAMU
3JI0POBBSI, HEOOXOIMMO UMEThH B BUY, UTO:

1) MHBAJIM/IBI U JIUIA C OTPAHMYCHHBIMU BO3MOXKHOCTSIMH 3[JOPOBBSI [0 3PEHUIO UMEIOT MPABO
IIPUCYTCTBOBATH Ha 3aHATUSX BMECTE C aCCUCTEHTOM, OKa3bIBAIOIIUM O0YyYaroleMycsi HEOOXO0IUMYIO
IIOMOLUIb.

2) MHBAJIH/bI U JIMIA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 3[J0POBbS [0 CIYXY UMEIOT IIPaBO Ha
HCI0JIb30BaHNE 3BYKOYCHUJIMBAIOLIEH anmnapaTyphl.

IIpu mnpoBeeHHH NPOMEXKYTOUHOW aTTecTallMM IO AMCLHUIUIMHE o0ecrednBaeTcst COOJI0JeHHe
CIIEAYIOMIMX O0IUX TpeOOBaHUIL:

- IPOBEJIEHUE aTTeCTalM I MHBAJIUJIOB B OJTHON ayJAUTOPUH COBMECTHO C OOYYaIOIIMMUCH,
HE SBJISIONMMUCS WHBAIMIAMH, €CIM 3TO HE CO3/1aeT TPYAHOCTEH Ui WHBAIMIOB W HWHBIX
o0yyaroImuxcs Mpyu NPOX0KJEHUH TOCYAapCTBEHHOM UTOTOBOM aTTecTaluy;

- NPHUCYTCTBHE B ayJUTOPHH AaCCUCTEHTa (ACCHCTEHTOB), OKAa3bIBAIOLIETO OOYYarOIIUMCS
MHBAINJAM HEOOXOAMMYIO TEXHMUYECKYIO IOMOIIb C YYETOM MX HHIMBUAYAJIbHBIX OCOOEHHOCTEH
(3aHsATH pabouee MeCTO, NepeABUIaThbCsi, NPOYUTaTh U OQOPMUTH 3aJaHue, oOOmaThcs C
HK3aMEHATOPOM);

- TIOJIb30BAaHHE HEOOXOJWMBIMU OOYYArOIIMMCS MHBATUAAM TEXHHYECKUMH CPEICTBAMH TIPH
MPOXOKJICHUH aTTECTAllUU C YY€TOM UX WHAMBUIYATbHBIX 0COOEHHOCTEHH;

- oOecriedyeHre BO3MOXHOCTH OECHpEensITCTBEHHOIO JO0CTyNa OOydaroluXcsi MHBAJIUIOB B
ayJAMTOPUH, TyaJICTHbIE U APYTHe MOMEIICHNUS, a TAKXKe UX NMPeObIBaHUS B YKa3aHHBIX MOMEIEHUSIX.

[Io mnuceMeHHOMY 3asBIIEHHIO OOydarollerocs WHBaIMAA NPOAOKUTENBHOCTh —CIAavl
o0yJaroImuMCsl MHBAJIHMJIOM HJK3aMEHa MOXKET ObITh yBEJIMYEHA 10 OTHOLIEHHWIO K YCTaHOBJIEHHOM
MPOJOJKUTEIBHOCTHU €0 CIauu:

- IPOJIOJDKUTEIBHOCTD CAAYM K3aMeHa, IPOBOJIUMOr0O B MUCbMEHHOM (hopMme, - He Ooiee yem
Ha 90 MUHYT;

- MPOJOJDKUTENBHOCTh MOATOTOBKM OOYyYaroIlerocsi K OTBETY Ha 3K3aMeHe, MPOBOJMMOM B
ycTHOU (hopMme, - He Oonee yeM Ha 20 MUHYT;

B 3aBucuMOCTHM OT HMHIMBHUAYaJbHBIX OCOOCHHOCTEH OOYYaIOIIMXCS C OrpaHUYEHHBIMHU
BO3MOYKHOCTSIMH 37I0POBBSI OPTaHW3aIUsl 00ECTICYMBACT BBHIMOJIHEHUE CIIEAYIOINX TPEOOBaHHHA MpH
MIPOBE/ICHUH aTTECTALIUH:

a) 7S CIICTIBIX:

- 3aJlaHUs U MHbIE MaTepHajbl JUIs CAa4M HK3aMeHa O(OpMIISIOTCS pelbepHO-TOUECUHBIM
mpudrom Bpaiing win B BUJE 3IEKTPOHHOIO JTOKYMEHTA, JOCTYIMHOTO C MOMOIIbIO KOMIIBIOTEpPA CO
CMEeLUAIN3UPOBAHHBIM POTPAMMHBIM 00ECIIEYCHUEM IS CIIETBIX, MO0 3aUUTHIBAIOTCS ACCUCTEHTOM;

- TIMCHMEHHBIE 3aJaHHS BBIOJIHIIOTCS OOYJaOIUMUCS Ha Oymare peabeHO-TOUCUHBIM
mpudToM bpailinsg nim Ha KOMIBIOTEPE CO CHEUATU3UPOBAHHBIM ITPOIPAMMHBIM 00ecIieueHUeM IS
CIIETIBIX, THOO HAJMKTOBBIBAIOTCSI ACCUCTEHTY,
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- [pu  HEOOXOAMMOCTH  OOY4YaIOUUMCS  TPEJOCTABISETCS  KOMIUIGKT MMHCHMEHHBIX
MPUHAUICKHOCTEH M Oymara Jijisi muchbMa pelibeHO-TOYeUHbIM ImpUudTOM bpaiins, KOMIbOTEp €O
CHETHATM3UPOBAHHBIM IPOTPAMMHBIM 00€CIICYCHUEM ISl CIICTIBIX;

0) st c1aboBUIAIINX

- 33JIaHUs U MHBIC MaTePUAIIBI JIJISl CIaYH dK3aMeHa 0(pOPMIIIOTCS YBETHUECHHBIM MIPHPTOM;

- obecrnieunBaeTCsl MHIWBUIyaAIbHOE paBHOMEpHOE ocBemieHrne He Mmenee 300 mrokc;

- TpU HEOOXOAUMOCTH OOYYAIOUIUMCS TPEIOCTABISACTCS YBEIMYMUBAIOIIEEe YCTPOKHCTBO,
JIOITYCKAETCS MCIIOJIb30BAaHUE YBEIMUMBAIOIINX YCTPOHCTB, HMEIOIIMXCS Y 00YyJatOIIUXCS;

B) JIJISl TIIyXUX U CITa0OCIBIMIAINX, C TSHKEIBIMU HAPYIICHUSIMHU PEUH:

- obecrieynBaeTCsl HaJIMYME 3BYKOYCHIIMBAIOIIEH aImaparypbl KOJUIEKTHBHOI'O ITOJIb30BaHMS,
Opyd  HEOOXOAMMOCTH  OOYYarOIIMMCS — MPEAOCTaBISIETCS ~ 3BYKOYCWIMBAIOIIAS  armaparypa
WHWMBUIYAIBHOTO TI0JIb30BaHUS;

- 110 MX JKEJIAHUIO UCTIBITAHUS TIPOBOJAATCS B MUCbMEHHOU (hopme;

r) JUIS JIMI ¢ HapyHICHUSMH OIIOPHO-JABHIaTEIBHOTO ammapara (TSHKeJIbIMH HapyHICHUSIMHU
JBUTATEIBHBIX (QYHKIMI BEPXHUX KOHEYHOCTEH MU OTCYTCTBUEM BEPXHUX KOHEUHOCTEH):

- NHCBMEHHBIC  3aJaHMs  BBINOJHAIOTCS ~ OOYYalONIMMKCS  Ha  KOMIIBIOTEpE  CO
CHEIIMATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICYCHUEM HITH HaIMKTOBBIBAIOTCSI ACCHCTCHTY

- 110 WX YKEJIAHWFIO MCIIBITAHMsSI IPOBOJIATCS B YCTHOM opme.

O HeoOxomuMocTH OOECTeUeHHUsT CHEIUAIBHBIX YCIOBUH Il TIPOBEACHHS ATTECTAINH
00y4YaroIuics JOKEH COOOUIUTh MMCHMEHHO He Mo3jHee, yeM 3a 10 gHeii 1o Havana arrecranuu. K
3asBJICHUI0  TMPWIATAIOTCS  JOKYMEHTBI,  IMOATBEPKIAIONMME  HAIMYHE y  00ydJaromerocs
WH/IMBUYAIbHBIX 0COOCHHOCTEH (IIPU OTCYTCTBHH yKa3aHHBIX JJOKYMEHTOB B OpPTraHHU3aIlNN ).

4. 3ATAHMS JJISI CAMOCTOSITEJIbHOM PABOTBI OB YUAIOIIINUXCS
CamocrosTenpHas padoTa 00yJaronuxcs He MpeyCMOTPEHa.

5. SAJIAHUS IJISI MIPAKTUYECKUX 3AHSTHN U JIABOPATOPHBIX PABOT

[To nucuuIUIMHE NPEAYCMOTPEHBI NMPAKTUYECKUE 3aHATUS C HCIIOJIIb30BAHWEM AaKTUBHBIX U
MHTEPaKTHBHBIX (OpPM MpPOBEACHUS 3aHATUH (pa30opa KOHKPETHBIX CHUTYallMid, TPYNIOBBIX
IUCKyCCHUW) B COYETAaHWU C BHEAyIUTOPHON paboToil ays (popMupoBaHUS U Pa3BUTHS OOLIMX M
po¢eCCHOHATBHBIX KOMIETEHIINH 00yJaromuxcsl.

®opMupyemMble KOMIETEHINH
HaunmMeHoBaHue pa3aesioB H TeM
AUCHUILUIMHBI/MIPAKTHYCCKHE 3aHATHS

1 2

Pazpnen 1. lIpumenenune nHGpopMannoOHHbBIX
TEXHOJIOTHIi B JKOHOMHYECKOil chepe.

Tema 1.1. [loHsiTHE U CYIIHOCTH HH(OPMAITUOHHBIX OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
CHCTEM M TEXHOJIOT Uil 10, OK11

IIpakTnyeckoe 3ansitne. AHanM3 WHPOPMALUOHHBIX
CHCTEM U TEXHOJIOTUH, TPUMEHSIEMBIX B OaHKOBCKON

JIEATETHbHOCTH
Tema 1.2. Texuuueckoe ooecneuenue OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
HH(OPMALMOHHBIX TEXHOJIOTHH 10, OK11

IIpakTHyeckoe 3ansiThe. [lepcoHanbHbIN KOMIIBIOTEP U
€ro COCTaBHbIE YaCTU.

Tema 1.3. [IporpammHoe o0ecnieyeHune OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
HH(OPMALIMOHHBIX TEXHOJIOTHI. 10, OK11
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I[IpakTHyeckoe 3ansiTue [IpuknagHoe mporpaMMHOE
obecrieucHue: (haIoBbIe MEHEKEPHI, TPOTPAMMBI-
ApPXUBATOPBI, YTUJIUTHI.

Tema 1.4. KomnblorepHbie BUPYChbl. AHTHBHPYCBI.
3amuTa nHdopManun B HHPOPMAIHOHHBIX CHCTEMAaX.

IIpakTnyeckoe 3ansitue OpraHu3anys 3alUThI
WHPOPMALIUK HA IEPCOHATBHOM KOMIIBIOTEpE.

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Paznen 2. Onepammonnas cucrema MS Windows.
CraHiapTHbIe NPOrpaMMHbIe CPeICTBA.

Tema 2.1. Hutepdeiic OC Windows. DaiijioBas
cucrema. CTaHgapTHbIE MPOrPAMMHBIE CPEICTBA

MpakTuyeckoe 3ansaTue. Marepdeiic OC Windows

JlabopaTopHas padora. PaiioBas cucremMa.
CrannapTHble IPOrpaMMHBIE CPEICTBA

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Pa3znen 3. TexHo10ruU cO3AaHUSI M IPe0OPa3OBaHUs
HH(OPMALMOHHBIX 00BEKTOB

Tema 3.1. Texnosnorun co3ganust 1 00padoTKH
TEeKCTOBOM MH(pOpMaAumn

[pakTuyeckoe 3ansaTue. Cozmanue u opopmieHue
MapKHUpPOBAaHHBIX, HYMCPOBAHHbLIX U MHOTOYPOBHCBBIX
CIIMCKOB.

[pakTuyeckoe 3ansaTue. Cozmanue u opopmieHue
ra3eTHHIX KOJIOHOK.

[pakTuyeckoe 3ansaTue. Coznanue u opopmiieHue
TaOJINI] B TEKCTE.

JlaGopaTopHnast paGora. Ctuiu, co3iaHue u
peIaKTHpOBaHUE aBTOCOOHPAEMOT0 OIJIaBIEHHS.
I'unepccbuiku

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Tema 3.2. TexnoJsioruu 00padoTKH YUCI0BOM
uHdopmManuu

IpakTnyeckoe 3ansirne. OTHOCHUTENIbHAS U A0COIOTHAS
agpecarust B TabimaroM mporieccope MS Excel.

JlabopaTopHnas padora. Cnicku. Mcnons3oBanue
(byHKUUMH U1 aBTOMATH3aUH PabOTHI CO CIIUCKAMH.
ABTOMUIBTPHI U paclIUpEeHHbIE QUIBTPHI

JlabopaTopHasi padora. CBogHbIe Ta0uibl. Pacder
POMEKYTOYHBIX HTOTOB B Tabmumax MS Excel

JlabopaTopHas pa6ora. 3anuch U peJaKTUPOBaHUE
MaKpOCOB. DIIEMEHTBI YIIpaBieHus] POpMEI

IIpakTHyeckoe 3ansaTHe. Pemenne 3agau
MPOTHO3MPOBaHMs: QYHKUMH, JMHUU TPCHOA

IpakTHyeckoe 3aHsATHE. PelieHne 3a1a4 ONTHMH3ALMN:
1o100p apameTpa, MOMCK PEelICHHUs

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Tema 3.3. TexHonoruu co3gaHusi 1 00padoTKH
rpaduyeckoii uHGopmanuu

IIpakTHyeckoe 3ausaTie Co3aHUE MYJIbTUMETUNHBIX
npesentanuii B MS Power Point.

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Tema 3.4. TexHonornu XxpaHenus, oroopa u
COPTHPOBKH MH(popManuu

JladopaTopHasi padora. Cozmanue Tabmuil 6a3sl
naHHBIX. BBO M peakTHpOBaHHUE 3aKuceii C MOMOIIbIO

(hopMBI.

IpakTnyeckoe 3ansiTne PopMUPOBaHKE 3aIPOCOB IS
MOUCKa ¥ COPTHPOBKU UH(PopManuy B 6a3e TaHHBIX.
Co3paHue 0TYeTOB.

OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
10, OK11

Pasneu 4. TeleKOMMYHHKAIIMOHHBIE TEXHOJIOTHH
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Tema 4.1. [IpeacTaB/ieHUs: 0 TEXHUYECKUX U OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
NMPOrpaMMHBIX CPeACTBAX TeJeKOMMYHUKAITHOHHBIX 10, OK11
TEXHOJIOTHii.

IIpakTnyeckoe 3ansitne PaboTta ¢ MOMCKOBBHIMU
cucteMaMu. PaGora ¢ amekTpoHHOM moutoi. Co3nanue
CaiTa-BU3UTKHU CPEJCTBAMU OHJIaAH-peJIaKTOpa

4.2. B03MOKHOCTH CE€TEBOT0 MPOrPAMMHOT0 OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
o0ecrieyeHNs AJIsl OPraHU3ANNH KOJJIEKTHBHOM 10, OK11

AeSITeJIbHOCTH B IJ100aJIbHBIX H JIOKAJIBHBIX
KOMIBIOTEPHBIX CeTAX

IIpakTn4yeckoe 3ansaTue lcnonb30BaHne CEPBUCOB
Google Docs my1st coBMeCcTHO# pabOThI C TIOKYMEHTaMH

4.3. Ilpumepnl ceTeBbIX HHPOPMANMOHHBIX CHCTEM OK 01, OK 02, OK 03,0K 04, OK 05, OK 09, OK
JJTS1 pa3TuYHBIX HANpaBJeHnd mpodeccHoHATbHOM 10, OK11
JAesITeTbHOCTH

pakTnyeckoe 3ansitue. Pabora B CIIC «KoHcynbTanT
[Tmrocy. Pabota B IC 6aHKOBCKHX pacdeToB.

6. YCJIOBUS PEAJIN3ALIAU ITIPOTPAMMbBI YUYEBHOM JUCIUILINHBI

6.1. Jas peaau3auuy MNPOrpaMmbl JUCHHUIUIMHBI  T[IPEIYCMOTPEHBI: Jaboparopus
WH(POPMAIIMOHHBIX TEXHOJOTMA B MPOPECCHOHAIBLHON JCATEIBHOCTH; YydeOHas ayauToOpus JJis
HpOBGI{CHI/Iﬂ 321H$[TI/II71 JICKIHUOHHOT O THIIA, 3aH5[THI>i CeMI/IHapCKOFO THIIA, prnHOBI)IX n
WH/IMBUYAIbHBIX KOHCYJIBTAIIUH, TEKYIIEro KOHTPOJS U MPOMEKYTOYHOW aTTeCTAaIlH, OCHAIICHHAS
HAaO0OpOM  JICMOHCTPAIIMOHHOTO OO0OPYIOBaHHS W Y4eOHO-HAIJBSIIHBIMU —TOCOOMSIMH; yueOHas
ayIUTOPHsS. JUISl TEKYIIEro KOHTPOJS W TMPOMEXKYTOUHOW aTTECTAllMH, OCHAIICHHAas HabopoM
JEMOHCTPAIIMOHHOTO 000PYI0BaHUS U y4eOHO-HATJISIHBIMH TOCOOUSIMU; OMOJINOTEKA, YNTATLHBIN 3T
C BBIXOJIOM B WMHTEPHET; MIOMEIIECHHE IJIs1 XPAaHEHUS U MPO(YMITAKTUIECKOTO 00CTYKMBAaHUSI YI€OHOTO
00OpyJIOBaHUs; AaKTOBBIM 3aJl; TOMEIICHUE JUIsl CaMOCTOSITEIbHOH pabOThl, OCHAICHHBIE B
cootBercTBuH ¢ OIIOII o cermansuocty 38.02.07 baukoBCcKoOE nem0.

6.2. HudpopMannoHHoe o0ecnieyeHne Pean3alui MPOrpaMmMbl

Jns peanuzanuu mporpamMmbl  OuOmMoTedHbI (GoHA VYHUBepcUTeTa HMEET JJIEKTPOHHBIE
oOpa3oBaTenbHble W HH(MOPMAIMOHHBIE PECYpPChl, PEKOMEHAYyeMble [yl HCIOJIb30BaHHUS B
00pa3zoBaTeIbHOM Mpoliecce

6.2.1. DjeKkTpoHHbIE U3TAHUS
Nudopmaruka a1 5KOHOMHUCTOB : YUEOHUK JIJIsl CpeiHero npodeccuoHanbHoro oopazosanus / B. T1.
[TossixoB [ ap.] ; mox penakmnueii B. I1. [TonskoBa. — Mocksa : 3natensctBo FOpaiit, 2021. — 524
c. — (ITpodeccuonansuoe odbpazoBanue). — ISBN 978-5-534-11165-1. — TekcT : 2IeKTpOHHBIH //
OBC IOpaiir [caiit]. — URL: https://urait.ru/bcode/471194
Hetécoga, O. 10. MHdpopmalmoHHbIE TEXHOJIOIMH B SKOHOMHUKE : ydeOHOe TocoOue ISl CpeIHEro
npodeccuonansHoro oopazosanus / O. 0. Herécoa. — 3-e uzn., ucnp. u gomn. — Mocksa :
WznarensctBo FOpaiit, 2021. — 178 ¢. — (Ilpodeccuonansuoe odbpazosanue). — ISBN 978-5-534-
09107-6. — Texcrt : anekrponnsiii // DBC FOpaiir [caiiT]. — URL: https://urait.ru/bcode/471696

6.2.2. DiIeKTPOHHBbIE pecypchbl

Hayunas snextponnas 6udanorexka eLIBRARY.RU https://elibrary.ru/

DnexTponHas oubmmoreunas cucrema IOpaiitr U3patenscro FOpaiit https://biblio-online.ru/
[Tnardopma «bubnmmokomiektarop» http://www.bibliocomplectator.ru/
CnpaBouHo-npaBoBas cucrtema «KoncynbrantILinrocy.

M owbde
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https://elibrary.ru/
https://biblio-online.ru/
http://www.bibliocomplectator.ru/

6.2.3. JlonoJIHUTEIbHbIE HCTOYHUKH

I"aBpwiio, M. B. NndopmaTrka u naHGopManimoHHbIe TEXHOJIOTHH : YYEOHUK JIJIST CPETHETO
npodeccuonansHoro oopasosanus / M. B. I'aBpuiios, B. A. Knmumos. — 4-¢ u3n., mepepal. u qom. —
Mocksa : M3natensctBo FOpaiit, 2021. — 383 ¢. — (IIpodeccuonansnoe oopazoBanue). — ISBN
978-5-534-03051-8. — Tekcr : anekrponnsiit // ObC FOpaiir [caiit]. — URL:
https://urait.ru/bcode/469424

6.3. Obsi3aTe/IbHOE MPOrpaMMHOe oOecnevyeHue

Microsoft Windows 10 Education / Microsoft Windows 7 / Windows Vista Business

2. Office 365 ProPlus, Microsoft Office 2019, Microsoft Office 2016 Professional Plus (Word,
Excel, Access, PowerPoint, Outlook, OneNote, Publisher) / Microsoft Office 2007 (Word,
Excel, Access, PowerPoint)

=
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7. @OHJ OHEHOYHBIX CPEACTB JIUIsA NIPOBEAEHUS TEKYIIEI'O KOHTPOJIS U
MNPOMEXYTOYHOM ATTECTAIIMHA MO JUCITATIJIMHE

OI1.09 «cAnanTuBHbIe HH(POPMALMOHHBIE TEXHOJOTHH B NMPodecCHOHATbHOM
NAeATeJIbHOCTH

7.1. HACHOPT ®OHAA OHEHOYHBIX CPEACTB I10 JUCHUIIJIMHE

@OoH OLEHOYHBIX CPEICTB INpeAHAa3HAYeH JUIsl KOHTPOIsSL M OLEHKH OO0pa3oBaTeIbHBIX
TOCTIDKEHUH 00YydJarolIuxcsi, OCBOMBINUX Mporpammy yuebHoil aucuurumuasl OI1.09 «AnantuBHbIe
MHGOPMALIMOHHBIE TEXHOJIOIMH B NPOPECCHOHAIBHON JesTenbHOCTH» 1o crnenuansHoctd CIIO
38.02.07 «baHKOBCKOE AENO0M.

®DoHI OICHOYHBIX CPEICTB pa3paboTraH B cooTBercTBHHM ¢ TpeboBanusmu DI'OC CIIO
38.02.07 bankoBckoe neno u pabouelr mnporpammoi aucuumumHel  OIL09  «AnanTtuBHBIE
MH(GOpPMaLMOHHbIE TEXHOJOTUH B TPO(ECCHOHAIBHON AEATEIbHOCTIY.
ymembp: *  HCIMOJIb30BaTh MH(OPMALMOHHBIE PECYPCHI ISl TOUCKA M XpAaHEHUS
nH(popManuu;
*  00pabareIBaTh TEKCTOBYIO U TAOJIMYHYIO HHPOPMALIHUIO;
*  HCIOJIB30BaTh JCJIOBYIO I'paMKy U MYJIbTUMEANA-UHPOPMALUIO;
*  co3JaBaTbh NIPE3EHTALUY;
*  IPUMEHSTh AHTUBHUPYCHBIE CPE/ICTBA 3AILUTHI HHPOPMALIUY;
. YUTaTh (MHTEPHPETUPOBATH) HUHTEp(Pelic crenuaaTu3upoBaHHOIO
IPOrpaMMHOI0  OOECIEYEeHUs, HaXOAUTh KOHTEKCTHYIO I1OMOLIb,
paboTaTh C TOKYMEHTAIUEH;
*  MPUMEHATH CHELUAIU3UPOBAHHOE MPOrpaMMHOE oOecreyeHue s
coopa, XxpaHeHHMS U O00paOOTKM OaHKOBCKOW wuH(DOpMamwu B
COOTBETCTBHUH C U3y4aeMbIMH NPO(HECCHOHAIBHBIMU MOIYIISIMU;

. MMOIB30BaThCS ABTOMATU3UPOBAHHBIMHU cUCTEMaMH

JIeJIONIPOU3BO/ICTBA;

. MPUMEHSITh METOJIBI M CPEJICTBA 3alTUThl OAHKOBCKOM MH()OPMAIINY;
3HaAmMb' . OCHOBHBIC METOJIBI M CPEJICTBA 00paOOTKH, XpaHCHH, Iepeaadun 1

HaKOIUIEHUs H(OpMaLINN;

*  OCHOBHBIE KOMIIOHEHTbl KOMIBIOTEPHBIX CETE€H, IPUHIMIIBI
MaKeTHOMN nepenayu JTAaHHBIX, OpraHH3alHIo MEXKCETEBOI0
B3alMOJIEICTBYS;

*  HazHayeHWe W TMPUHLUIBl HUCIOJIb30BAaHUS CHCTEMHOIO U
MPUKIIQJHOTO MPOrPaMMHOI0 0OecIeueHus;

. TEXHOJOTHI0  Moucka  uHbopMauuu B HHPOPMAIMOHHO-
TeJIEKOMMYHUKaMOHHOMU ceT "HMHTepHeT" (nanee - cetb HTEpHET);

*  [PUHLMIBI 3alUThl HH(OPMAlUKUKU OT HECAHKIMOHWPOBAHHOIO
JIOCTYTIa;

*  IIpaBOBbIE ACHEKTHI UCIIOJIb30BAHUS MH(POPMAIIMOHHBIX TEXHOJIOTUMN
U TIPOTPAaMMHOT0 00ECTIEYEeHHUS;

. OCHOBHBI€ ITOHSATHS aBTOMaTU3UPOBAaHHON 00pabOTKH HHPOpMALHH;
*  HampaBJIEHHUs aBTOMATU3aI[M1 OAaHKOBCKOH /1€ TeTbHOCTH;

*  Ha3zHayeHHe, MPUHIUIBI OPraHU3alMU U 3KCIUTyaTalud 0AaHKOBCKHUX
MH(POPMAIIMOHHBIX CHCTEM;

*  OCHOBHBIE YIpo3bl U MeTOAbl o0ecredeHus HHGOPMALUMOHHON
0C30IMaCHOCTH;

OCBOUTBH OOIIIME KOMITETEHIUN:
Kon HanMmeHoBaHHE 00IINX KOMIIETCHITH I
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OK 01. BriGupate cmocoObl  pemieHuss  3aad4  MpodeCCHOHATBHOM  JACSITEIBHOCTH
MMPUMCHUTCIIBHO K PA3JIMYHBIM KOHTCKCTAM

OK 02. OcCyIIeCTBIATh IOUCK, aHAJIU3 U UHTEPIIPETALIMIO HHPOPMAITUH, HEOOXOIUMOM JIJIst
BBITIOJTHEHUS 33124 TPO(ECCHOHATLHON e TeIIbHOCTH

OK 03. [TnanupoBaTh M peagr30BBIBATH COOCTBEHHOE MPO(ECCHOHATBHOE W JUYHOCTHOE
pa3BHUTHE

OK 04. PaGorate B KkoulekKTHBE W KOMaHAe, 3(PGEKTHBHO B3aWMOJCHCTBOBATH C
KOJUIETaMH, PYKOBOJCTBOM, KITUCHTAMH

OK 05. OCyIIEeCTBIIATh YCTHYIO M IHCBMEHHYI0 KOMMYHHKAIIMIO Ha TOCYIapCTBEHHOM

sa3pike  Poccuiickoit ®expepanMu € y4eTOM OCOOCHHOCTEW COLMAIBHOTO H
KYJIBTYPHOI'O KOHTEKCTa

OK 09. Hcnonb3oBate  MHPOPMALMOHHBIE  TEXHOJOTMHM B NPO(eCcCHOHAIbHOU
JIeSITeNIbHOCTH

OK 10. [Tonp3oBaTbcst TpPOQECCHOHATIBHONW JTOKYMEHTAllUe Ha TOCYJapCTBEHHOM U
MHOCTPAHHOM $SI3bIKAX

OK 11. Hcnonb3oBath  3HaHUS 10  (UHAHCOBOM  TPaMOTHOCTH,  IUIAHUPOBATH

P ANPUHUMATEILCKYIO ACSITEILHOCTD B MPOQEeCCHOHAIBHON cdepe.

7.2. HIEPEUEHb KOHTPOJIMPYIOLIUX MEPOIIPUSTUI JUISI IPOBEJEHUSA
TEKYHIETI'O KOHTPOJISA " MPOMEXYTOYHOMN ATTECTAIIUA
IlepeyeHb KOHTPOJMPYIOIIUX MEPONPHUATHM Uil MPOBEACHUS TEKYIIEro KOHTPOJISA IO
muctumuinae  OIL09  «ApmanTuBHBIE WHGOPMAIIMOHHBIE TEXHOJIOTHMH B  TPOdeCCHOHATBHOU
JIEATEIILHOCTH .

Texkymmii KOHTPOJIb
Howmep IIpakTuyeckue DODMUDOBAHILE
ceMeCTpa | TectupoBanne | Onpoc | 3agaHus/JadopaTopHble Hoxman PMHP
noprdoauno
padoThI
3,4,5,6 + + +

[lepedyeHb KOHTPOIUPYIOIIUX MEPOIPHUATUHN /I TPOBEACHUS MPOMEKYTOYHOM aTTECTAIMH T10
muctumuHe  OIL09  «ApanTuBHble WHGOPMAIMOHHBIE TEXHOJOTHHM B  TPO(eCcCHOHATBHOM
NESITEITLHOCTHY .

IIpomexyTounas arrecTanus
Homep
cemecTpa Kypcosasi padora Hpomeskyrornoe Hud. 3auer IK3aMeH
TeCTUPOBaHHUe
6 +
7.3. PE3YJIBTATBI OCBOEHUSA JUCIHUIIJINHbI
Pesynvmamut 00yuenusn Kpumepuu oyenxu Memoowt oyenku
Ymern - XapakTepHucTuKa CTpyKTYpbl U OueHka  pe3ysbTaToB
- UCMOJIb30BAaTh Kkiaccudukanus HHPOPMAITMOHHBIX BBITTOJTHCHUA
MH(OpPMaILIMOHHBIE PECYPCHI TEXHOJIOTMI M UX 3HAYECHUE B TNPAKTHYECKHX 3aJaHui
JIUTSE TIOMCKA U XPaHCHHSI OpraHHU3aIMOHHO - YIPABIEHUECKON 1 11a60paTopHbIX pabor.
uH(pOopMaLnu; JeSITeTbHOCTH TIPEIPHUSITHS, Ouenka  pesynTaToB
- 00pabaThIBaTh TEKCTOBYIO M | - XapaKTepUCTUKA Ha3HAUCHUS, éCTHOFO orpoca.
o o IICHKa TCCTUPOBAaHM.
TaOIMYHYI0 HH(POPMAIIHIO; BO3MOKHOCTEMN, 0COOEHHOCTEH 1 cPepbl
- ACII0JIB30BATH JEJIOBYIO MIPUMEHEHHUSI IPUIIOKEHUS TEKCTOBOTO
rpauKy ¥ MyJIbTUMEIHA- nporeccopa MSWord nakera MSOffice
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nHpopmaruio;

- CO371aBaTh MPE3CHTAIUHY;

- IPUMEHSTh AaHTUBUPYCHBIE
CpeZCTBa 3aIIUTHI
uHpopmanuu;

- YUTaTh (MHTEPIPETUPOBATD )
uHTepderic
CHEHATU3UPOBAHHOTO
IPOrpaMMHOTr0 oOecreyeHus,
HAXOJUTh KOHTEKCTHYIO
MOMOIIIb, paboTaTh C
JIOKYMEHTALUEH;

- IPUMEHSITh
CHEeIHATU3UPOBAHHOE
porpaMMHoOe obecriedyeHre
11st coopa, XpaHeHuUs U
00paboTKN OaHKOBCKOM
WH(OPMAIIUU B COOTBETCTBUU
C M3y4aeMbIMU
npodeccuoHaNbHBIMU
MOTYJISIMU;

- II0JIb30BAThCA
ABTOMATU3UPOBAHHBIMH
CUCTEeMaMH
JIeNTOTIPOU3BO/ICTBA;
MPUMEHSTh METOJIbI U
CpencTBa 3alIuThl 0AHKOBCKOM
nHpopmanuu

B IpoeccnoHaNbHOM e TEIbHOCTH;

- OdopmiieHue TOKyMEHTALIUH C
nomonipro makera MSOffice;

- [Ipumenenne cTanaapTHBHIX (PYHKIHIA,
MIOCTPOCHUE JMATrPAMM, BHIMOJIHEHHE
MIPOLIEyPHI ABTO3AMIOTHEHUS,
MIPUMEHEHHE BCTPOCHHBIC (YHKIIUH,
paboTa ¢ OTHOCUTEIBHBIMU H
a0COIOTHBIMU CCBIJIKaMU, paboTa ¢
0a3oii naHHbIX cpeactBamu MS Excel;
- XapakTepHucTruKa Ha3HauYCHUs
[IPE3EHTALNN; CTPYKTYPY IIPE3CHTALINN;
MPUEMBI CO3IaHUM MTPE3EHTALIUNA B
npodeccroHabHOM e TEbHOCTH;

- XapakTepHucTuKa OCHOBHBIX
KOMITOHCHTOB KOMIIBIOTEPHBIX CETEH,
MIPUHIIMIIBI TIOUCKA U TTAKETHON
nepeiayn JaHHBIX, OPraHUu3aIuio
MEKCETEBOI0 B3AUMOACHCTBUSA

- Meronuky paGoThl ¢ 6a30BBIMH
CUCTEMHBIMH TIPOTPAMMHBIMH
MPOIYKTaMH U MTAKETaMHU MPUKIATHBIX
porpamm B 00J1acTH
npodeccroHaNbHOI 1eATENbHOCTH;

- XapakTepucTuKa
ABTOMAaTHU3UPOBAHHOW 00paOOTKH
nHpOpMaInH.

3HaTh

- OCHOBHBIE METO/bI 1
cpezncTBa o0paboTKH,
XpaHEeHus, nepeaadu u
HaKOIJICHUs HHPOPMALINK;

- OCHOBHBIE KOMIIOHEHTBI
KOMIIBIOTEPHBIX CETEH,
HPUHIUIBI TAKETHON
nepesayu JaHHbBIX,
OpraHMU3aIHI0 MEKCETEBOTO
B3aUMOJCHCTBUS;

- HA3HAYEHUE U MPUHIUITBI
MCIIOJIb30BAaHUsl CUCTEMHOIO U
HPUKJIAJHOTO TPOrPaMMHOTO
o0ecreyeHus;

- TEXHOJIOTHIO TIOUCKA
uH(popMaluu B
UH(POPMAaIMOHHO-
TEJIEeKOMMYHUKALMOHHON CETH
"NuTepHer" (nanee - ceTh
UnTepHer);

- IPUHIUIIBI 3AIUTHI
uH(pOopMalnu OT
HECaHKIIMOHMPOBAHHOTO

- CTpykTypa u Kinaccuduxanms
MH(POPMAIIMOHHBIX TEXHOJIOTUN U UX
3HaUYE€HHE B OPTaHU3ALNUOHHO -
YIIPABICHUYECKON AEATEIIbHOCTH
NPEANPUITHS;

- OTansl ¥ nepcnekTuBsl pazsutus UT;
- Haznauenue, BO3MOXHOCTH,
0COOCHHOCTH U c(hepbl MPUMEHEHUS
MIPUIIOKEHUS TEKCTOBOTO MPOoIieccopa
MSWord makera MSOffice B
npodeCcCuOHANTBHON eATEeTbHOCTH;

- CpencTBa v TEXHOJIOTHH pabOTHI €
TaOJIMYHBIMU JaHHBIMH B
npodeccuoHaNbHOI 1eATEeNbHOCTH;

- Metoauka npuMeHEeHHsI CTaHIapTHBIX
(GYHKITUH, TIOCTPOCHHUS TUarpamm,
BBITIOJTHEHUS TIPOLIETYP
ABTO3AMOJHEHUs, TPUMEHEHUS
BCTPOCHHBIX (DYHKITHI, OTHOCUTEIBHBIX
1 aOCONFOTHBIX CCHIIOK, pabOTHI €
0a3oit manHBIX cpenctBamu MS Excel,

- Haznauenue npe3eHTauuii; CTpykTypa
MpPE3EHTAaLNI; TPUEMBI CO3/TaHUI
Ipe3eHTalui B mpodeccuoHaTbHON

OneHka  pe3yabTaToB
BEITIOJTHEHHS
MPaKTUYECKUX 3aJIaHUI
1 JIabOpaTOPHBIX PadoT.
OneHka  pe3yJabTaToB
YCTHOTO OITpoca.
OreHKa TeCTHPOBaHUS.
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JOCTYTIa;

- IPaBOBBIE ACTIEKThI
UCIIOJIb30BaHUS
UH(POPMALIMOHHBIX
TEXHOJIOTHIl U TPOrPaMMHOTO
00ecCIICUCHHS;

- OCHOBHBIE TTOHSATUS
aBTOMAaTU3UPOBAHHON
00paboTku nHOpMaIUH;

- HaTIPaBJICHUS aBTOMATHU3aLUN
0aHKOBCKOM 1€ TEIbHOCTH;

- Ha3HAYEHUE, TPUHIUITHI
OpraHMU3aIK U SKCIUTyaTal[uu
0aHKOBCKHUX

NeSITeTbHOCTH;

- OCHOBHBIE KOMIIOHEHTHI
KOMITBIOTEPHBIX CETEH, IPUHITHITBI
MOVICKA ¥ TAKETHOH Tepeaun JaHHbIX,
OpraHu3aIys MEKCETEBOTO
B3aHMMOJCHCTBUS;

- bazoBeie cucTeMHbIC IPOrpaMMHBIC
MPOJIYKTHI M MAKETHI MPUKIATHBIX
porpamMm B 00JIACTH
npodecCHOHATEHOM e TEIIEHOCTH U
MPUHIUIIBI pa0OTHI C HUMU;

- OCHOBHBIE TOHATHUS
ABTOMAaTHU3UPOBAHHOW 00paOOTKH
nH(pOpMaIHH;

WH()OPMAITMOHHBIX CUCTEM;

- OCHOBHBIE YTPO3bI U METO/IbI
obecnieueHus
MH(pOpMaLOHHON
0e301acHOCTH

7.4. OIMCAHUE MTOKA3ATEJENA U KPUTEPUEB OLIEHUBAHW S KOMIETEHIIAN
HA PA3JIMYHBIX OTAITAX UX ®OPMUPOBAHUSA, OIITMCAHUE HIKAJI

OIEHUBAHMNSI.

Tekymuii KOHTPOJIb 3HAHUM TMPEACTaBISET COOOH KOHTPOJb OCBOCHHUSI MPOTrPaMMHOTO
MaTepuaiga y4eOHOH IUCIUIUIMHBI, C IENbI0 CBOEBPEMEHHOW KOPPEKLUHUU OOyueHUs, aKTUBU3ALHH
CaMOCTOATENIbHON pabOTHI U MPOBEPKU YPOBHS 3HAHWUU U YMEHUM 00ydaromuXxcsi, ChOPMHUPOBAHHOCTH

KOMIIETEHIINH.

HpOMe)KyTO‘-IHBIﬁ KOHTPOJIb 1O JUCHUIIJIMHE ITO3BOJISICT OUCHHUTH CTCICHBL BLIPAXKCHHOCTHU

(copmMupOBaHHOCTH) KOMIIETEHIINNA:

HaumenoBaHue pa3ieJioB
T KOHTPOJIBLHOIO 3a1aHUA
AUCUHMILINHBI
1 2

Paznen 1. lIpumenenue Bomnpocsr k Bonpocsr k TectupoBanue,
HH(pOPMANMOHHBIX TEXHOJIOT Ui B TG pepeHIIMPOBAHHOMY | YCTHOMY JIOKJIag
JIKOHOMUYeCKOH cepe. 3a4eTy onpocy

IIpakTHueckue

3aJlaHus
Paznen 2. Onepanmonnas cuctema MS | Borpoch! k Bonpocer k TectupoBanue,
Windows. Crannaprthbie nporpaMmubie | nudQepeHIUpOBAHHOMY | YCTHOMY JTOKJIaz
cpeacrsa. 3a4eTy orpocy

[IpakTrueckue

3a/1aHUs
Pasznen 3. Texnosoruu co3qanus u Bomnpocsr k Bonpocsr k Tectuposanue,
npeodpazoBaHusi HHGPOPMANNOHHBIX mudhepeHIIMPOBAaHHOMY | YCTHOMY JOKIIaz
00beKTOB 3a4eTy onpocy

IIpakTrueckue

3aJlaHus
Pa3nen 4. TenekoMMyHUKALHOHHbIE Bonpoce! k Bonpoce! k Tectuposanue,
TEXHOJIOTHHU T PepeHIIMPOBAHHOMY | YCTHOMY JOKJIAJ
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3a4eTy onpocy
IIpakTrueckue
3aJlaHus

7.4.1. KOMIIVIEKT OHEHOYHBIX CPEACTB AJIs1 TEKYIIEI'O KOHTPOJISA

Texymuii KOHTPOJIb 3HAHWHA MPEACTaBIseT COOOW KOHTPOJIb OCBOEHHUS MPOrPaMMHOTO
MaTepuaia y4eOHOW AWCIHIUIMHBI, C IIeNbI0 CBOEBPEMEHHONW KOPPEKIMU OOYYEHHs, aKTHBH3ALUU
CaMOCTOSITENIbHOM pabOThl M IPOBEPKU YPOBHS 3HAHUN U YMEHHI o0ydaromuxcs, chopMUpOBaHHOCTU
KOMIIETEHIMH. Pe3yabTaThl TEKYIIEro KOHTPOJIS 3aHOCATCS B )KYPHAJIbI YU€OHBIX 3aHSATHM.

DopMBbI TEKYIIETO KOHTPOJISI 3HAHUIA:

- YCTHBII OIIpOC;

- IPaKTUYECKHUE 3a/1aHNUS;

- 1abopaTopHbIe pabOTHI;

- TECTUPOBAHUE.

[TpopaboTka KOHCHEKTa JEKIHA M y4eOHOH IHUTepaTyphl OCYIIECTBISETCS CTYACHTaMHU B
TEYEHHE BCETrO MePHOJia OCBOCHUS TUCHHUIUIMHBI TIOCTIE U3yYEHUS] HOBOM TEMBI.

[IpenoiaBaTenb KOHTPOJMPYET 3HAHWE CTYIEHTOM IHPOWIECHHOTO MaTepuana C IOMOIIBIO
KOHTPOJIBHBIX BOIIPOCOB WU TECTUPOBAHMUS.

Bonpocel 1Jisi TeKyIero KOHTpOoJisi 3HaHuii (YCTHBIH ompoc)

@opmupyemote komnemenyuu — OK 01 - OK 05, OK 09 - OK 11.
1. COBOKYIHOCTb YETKO OIpEIeJICHHBIX LIeI€HANPABICHHBIX IEHCTBUIA EpCOHaNa Mo
nepepadoTke HHPOpPMALUU Ha KOMITBIOTEPE.
2. CKOJBKO BBIJICIIAIOT ATANIOB Pa3BUTHs HH(OPMALIMOHHBIX TEXHOJIOTHM MO IPU3HAKY —
MIPEUMYIIECTBO, KOTOPOE MPUHOCUT KOMITBIOTEPHAS TEXHOIOTHSI.
3. CyTb HOBOI HH(POPMAITMOHHOMN TEXHOJIOTHH.
4. Buapl nHQOPMAITMOHHBIX TEXHOJIOTHH 110 COBOKYITHOCTH METOJIOB U CPEICTB 00pabOTKH
JAHHBIX
5. [Ipuxnannoe nporpammHoe obecrnieuenue. Hasnauenue u kinaccuduxarus.
6. OducHble MakeThl, X Ha3HAYCHUE U KOMIOHEHTHI. O0I11ast XapakTeprUCTUKAa KOMIIOHEHTOB
Microsoft Office 2000.
7. 3amuta uadopmarnuu B Microsoft Office.
8. TexHONOrUM U CUCTEMBI 00pPa0OTKM TEKCTOBBIX JOKyMeHTOB. Kinaccudukarus,
(GyHKIIMOHATIBHBIE BO3MOXKHOCTU. DJIEKTPOHHBIN TOKYMEHT. TeXHOIOTHH BBOJIA TOKYMEHTA.
9. Cuctemsl pacniozHaBanus TekcToB (OCR-cuctemsr). XapakTepucTruka v GyHKIIHOHATbHBIC
BO3MOYKHOCTH.
10. TexHoMOTHS CO3/JaHUS TEKCTOBOTO JIoKymMeHTa B Word.
11. TabiuHble mporeccopbl: (HYHKIIMOHATBHBIE BO3MOKHOCTH.
12. OcHoBHBIC TIOHATHSI TabIIYHOTO Tporieccopa Excel. Kuura, nuct, snektpoHHas Tadbnua,
sueiika, cTpaHua. Anpec sueiiku, ccbuika. CoOCTBEHHbIE UMEHA STUEeK.
13. Tumnel nansbix B Excel. YucnoBble U TeKCTOBBIC TaHHBIE, 1aTa 1 BpeMst. DopMaThl 4ucia.
Co3znanue nojab30BaTeNbLCKOro popMara 4ucia.
14. Texnonorus npoektupoBanus tadbiauiel B Excel. Padora ¢ popmymnamu. Macrep GpyHKIHIA.
15. ABTO3amoJIHEHHE TAaHHBIX: (POPMYII, YUCITOBBIX, TEKCTOBBIX. CO3/TaHHE MOIh30BATEIHCKIX
CIHMCKOB JJIS1 aBTO3ATIOJIHEHUSI.
16. Bo3moskHOCTH jeoBoi rpaduku B Excel.
17. TexHOMOTHUSA CO30AaHNs CBsI3aHHBIX Ta0uuIl B EXcel.
18. Bo3moskHocTr Excel mo pabote co criuckom (6a30it qaHHBIX): padoTa ¢ Gopmoi,
COPTHUPOBKA, (GMIIbTPALIUS, TT0/IBEJICHHE UTOTOB, CO3aHNE CBOHBIX TaOJIHII.
19. Knaccuduxaius KoMnbOTEpHOI rpaguku mo crnocody GopMUPOBaHUS N300paKEHUS, 110
pa3MepHOCTH, 110 Ha3HAYEHUIO.
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20. Cucrembl KOMITBIOTEPHOH rpaduku. Buabl u GyHKIMOHATBHBIE BO3MOXKHOCTHU. ['paduueckue
(dhopmaThl JaHHBIX.

21. Tlpesenranus u ee cTpykrypa. Cnaiin. OOBEKTHI CIIaliI0B, pa3MeTKa CIIAiI0B, 3aMETKH K
cllanam.

22. CucremMbl CO3JaHHsI TMHAMUYECKUX Mpe3eHTail. Buasl u pyHKIIMOHATBHBIE BO3MOKHOCTH.
23. Cucrema co3manus npeseHranuii PowerPoint. O6mas xapakrepucTiKa U () yHKIIHOHAIbHBIC
BO3MOKHOCTH.

24. Texuomorus pa3pabotku npesenrtaiuu B PowerPoint. Crioco0bl co31aHuUS MPE3CHTAIIUH.
Cpencrta mpudroBoro, rpaguueckoro, TMHAMUYECKOTO U 3BYKOBOTO OOPMIICHHUS
MIpe3eHTaI1H.

25. YnpaBieHue BOCIIPOM3BEICHUEM Mpe3eHTaluu. PydHas u aBToMatnieckas JeMOHCTPALIUS.
YcTaHoBKa 04epeHOCTH, BpeMeHHU U 3PPEKTOB CMEHBI CIIAlI0B.

26. IIporpammbli-opraHaiizepsl. Buapl 1 QyHKIIMOHATBEHBIE BO3MOKHOCTH.

27. IIporpamma Outlook 2000. O61miast xapakTepucTHKa, (QYHKIIMOHAILHBIE BO3MOKHOCTH,
HACTpoiika pabouelt cpebl.

28. CpenctBa opranuzanuu pabodero mecta. J{HesHuk, Kanennaps, Kontaktel, 3agauu u zip.
Wurerpanus Outlook c mpyrumu npuiioskeHUsMHE.

29. CpencTBa OpraHu3aiy COBMeCTHOU padoThl. [LnanupoBanue coOpanus, OmoBeLICHHE,
MIPOBE/ICHUE CETEBOT'O COOpaHUsI.

30. TenaeHIIMM pa3BUTHUS TPOTPAMMHOTO O0ECTICUEHUSI.

31. Dramnsl penieHus 3aa4d Ha KOMITBIOTEpE.

32. AnroputM. [lonstue anroputma. TUIIBI AITOPUTMUYECKUX TTPOLIECCOB.

33.Texnonoruu pa3pabOTKH MPOTPAMMHBIX KOMILIEKCOB.

34. MakponporpammupoBanue B cpeae Microsoft Office.

35. I'nodanbhas cetpb Internet. Crek mpotokonoB TCP/IP. Axpecariusi KOMIIBIOTEpa B CETH.
Mapupyru3zanus B cetu Internet. CtpykrypHbie koMnoHeHTHI ceTr Internet. IIpoTokosst
npuKiIaaHoro yposHs cetu Internet. Cucrema nomeHHbIX UMeH B ceTH Internet. IlpoTokosst
MIPHUKJIAIHOTO YpOBHs ceTH Internet.

36. Cepaucs! Internet. Bunsi cepBucos B Internet, nx HasHadeHne 1 0COOEHHOCTH.

IIpumepHbIii MepeyeHb NPAKTHYECKUX 32124 N0 TUCIIHIITIHHE
@opmupyemote komnemenyuu — OK 01 - OK 05, OK09 - OK 11.
3agaua 1
Heab: HAYYUTHCS U3MEHAITH CTPYKTYPY U BHEIIHUIA BUJ JOKYMEHTA C TIOMOIIBIO 3aTr0JIOBKOB
Ortkpotite (aitn History.doc, Haxonsiuiics B mamnke ¢ 3aJaHHeM.
CozpnaiiTe B BBIJAHHOM TEKCTE CTPYKTYPY 3arOJIOBKOB
UT0oOBI MOCTAaBUTH 3ar0JIOBOK, HY>KHO TIOCTaBUTh Kypcop Ha ab3ail u B rpymme Cmunu (BKJIaaka
I'nasnas) BHIOpATh CTHIIB: 3aroioBok 1, 3aronoBok 2 u T.1. (puc. 1).
1 | A
| AaBbCcDc | AaBbccDe AaBbCi AaBbCc Aalj - ‘[A\.

f O6uiyHE | T B3 WHTE... 3a3rono0eo. 3aronoso.. Hassanme — ViSMeHuTs
cannu ~

Crvian
Puc. 1
Yacto mpuMeEHSIOMAsics CTPYKTypa 3aroJIOBKOB B TEKCTE BRITJISANT TaKUM 00pa3oMm:
N. 3aronoBox 1,
N.N. 3aronaosok 2
N.N.N. 3aromosok 3

OOBIYHBIH.

T.e. uToOBI CO37aTh CTPYKTYPY 3ar0JIOBKOB B JOKYMEHTE, HY>KHO 3ar0JIOBOK , HAUMHAIOIITUHACS
¢ 1 ycranoBuTh cTUiIb 3arosioBok 1, ¢ 1.1 — 3aronoBok 2, ¢ 1.1.1 — 3aronoBok 3 u T.4., a BceMy
OCTaJIbHOMY TEKCTY — CTUJIb OOBIUHBIH
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3agaua 2
Leab: HAYYUTHCS MEHSATDH MMapaMETPhl CTUJIEH C IENbI0 OBICTPOTO U3MEHEHHS B JaJIbHEHIIIEM
OOJBIITUX TOKYMEHTOB
I[HSI N3MCHCHUS HapaMeTpOB CTUJIA IICJIIKHUTEC HpaBOﬁ KHOHKOI>'I MBIIIIN Ha COOTBCTCTByIOH_IeM
CTHJIC U B TIOSIBUBIIIEMCSI MEHIO BbIOEepUTE M3Menums. B mosBUBIIEMCSI OKHE Ha)XUMaTh

®opmat/Ulpudt n @opmat/Ad3ary 11t U3MEHEHHSI HEOOXOAUMBIX IMapaMeTpoB cTuis. Kuomka
dopmar HaxXOUTCS BHU3Y CIIEBA.

Y CTaHOBUTH MapaMeTphl JJis CTUIICH:

Ctmiib [pudt Ao03arg
3aroyioBok 1 Times New Roman, BbIPaBHUBAHUE 110 LIEHTPY, O€3 OTCTyma, uHTepBai nepexa 10
pazmep 12, nomyKupHbIi IT, Ocye 2 NT, MEXIYCTPOUHbIN 1,5 cTpoKu
3aroyioBoK 2 Times New Roman, BBIpaBHUBAHME 110 LIEHTPY, 0€3 OTCTyIa, UHTEpBa nepes 6 mr,
pazmep 11, nonyxupHbIii nocsue 2 0T, MeXAYyCTpOUYHbIN 1,5 cTpoku
3aroyioBoK 3 Times New Roman, BBIPaBHMBAHME 110 IIMPHUHE, OTCTYII IEPBOU CTPOKH 2 CM,
pazmep 10, kypcus uHTepBai nepen 3 nr, nociue 0 0T, MEXTYCTpOUHBIH 1,5 cTpoku
OOBIYHBIN Times New Roman, BBIPaBHUBAHUE M0 MIUPHUHE, OTCTYII 1epBoi cTpoku 0,5 cm,
pasmep 10, 0ObIYHBIIH untepBain nepen 0 nr, nocine 0 0T, MEXTYCTpOUHBIH 1,5 cTpoku

Oo6noBurte ornasnenue: [lpaBas kHonka Ha HeM, OOHOBUTH 1os1e, OOHOBUTH LETUKOM.
Y6eautech, 4TO B HOBOM OIJIABJICHUH U3MEHUIIACHh HYMEPAIIUs CTPAHUI] C YI€TOM U3MEHEHHOTO
TEKCTa.

3agauya 3
Heab: HAyuuTHCS MPUMEHATH rpaduuecKue MeMeHTs Smartart u ABrourypsl
[Tpu momomu komanab1 BeTaBka — SmartArt co3naiite opraHM3alMOHHYIO AHMAarpaMMy BUA:

PR w— R E—
Typymes
T e
perpuen

e Tpewann

| peGn u I "s cxpatas ’ . e coRuAM

ir—-'-

Texcromer, | { WM Wide Wuh | Toarsomfeprauns |
e L]
R T ‘
praseTapse

- —

:f‘yu-v-vvn-:‘ (FTP (FDe Trasaor | [ depram
e ‘ Protwel)

Srmrvecoe ™
Temipn |

[ lperpoese- |
wer

Jl1g pa3HBIX ypOBHEW JuarpamMmbl IPUMEHUTE Pa3HbIE 1[BETA 3AJIMBKU. [[puMenuTe TeHu.
CoznaiiTe aHaJOTHYHYIO AMAarpaMMy C romolsio aBropuryp (BeraBka — @urypsr).
3amaua 4
1. 3anycrute nporpammy. CoznaiiTe HOBYIO pabouyio KHUTY. JIBaXKIbl LIEIKHUTE Ha SPIIbIUKE
TEKyILero paboyero JimcTa u gaite mucty ums /fannsie. Co3aaiite Tabnuiry no odpasimy tadi.l.
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A B C D E F
Pesynbratsel | YaBoennoe | Kagpat | Kaxgpar Macmrabueiii | Macmrabu-
U3MEPEHUH | 3HaYCHUE 3HaYeHUs | CIEAYIOLIEr0 | MHOXMTEIb poBaHue
qucIia
2 1 2 1 4 5 5

Ta6n. 1. OGpa3er BeIOTHEHUS 3a1aHus |

2. Cpnenaiite Tekymiel sueiiky A1 u BBeIUTE B HEE 3aroJIoBOK Pesyivmamul uzmepenuii. Enter.
Breinenute stueiiky A1 u BoimonHuTe KoMaHny [ naswas/@opmam/ @opmam saueex/Bvipasnusanue B
none Ilo eepmuxanu/llo evicome, B none Ilo eopuzoumanu/llo yenmpy. OK. HaBenute ykazarenb
MBIIIN HA Pa3AeIUTEIbHYIO YEPTY MEXy HOMEPOM CTPOKU M YMEHBIIUTE CTPOKY, 3TUM KE CIIOCOOOM
paclpbTe IUPUHY CTOI0IA, TaK 4YTOOBI HA3BaHUE AYEHKH YMECTUIIOCH B JIBE€ CTPOUKH.

3. BaemuTe mpou3BOJIbHBIC YHCIIA B TIOCIEI0BATEIbHbIC TYCHKH CTONONA A, HAUMHAS C STYeHKU A2
(ue menee 10). ITocite BBOa KaXI0r0 3HAYCHHS HaKUMaiiTe Kiapuiny Enter.

4. Bsenure B siueiiky B tekct Yogoennoe snauenue. Enter.

5. Beemure B sueiiky CI texct Keaopam 3uauenus. Enter. Ordopmarupyiite sueiiku B1 u Cl,
PaCIOJIOKUB TEKCT B JIBE CTPOUKH (CM.11.2).

6. Beenute B sueiiky D1 tekct Keaopam credyrowezo uucna. Enter. Ordopmatupyiite sueiiky,
PacrojoXKUB TEKCT B TPU CTPOUKH (CM.I1.2).

7. Bsepurte B sueiiky B2 popmyny =2*42. Enter.

8. Baemute B stueiiky C2 hopmyny =42*A42. Enter.

9. Bsenurte B siueiiky D2 popmyny =B2+C2+1. Enter.

10. Beigenure npotsaruBanueM staciiku B2, C2, D2.

11. HaBenuTe yka3aTelb MBIIIM Ha MapKep 3allOJHEHHUsS B IPABOM HIDKHEM YIJy DPaMKH,
OXBATHIBAIONICH BBIJICIICHHBIN Auana3oH. HakxMuTe JeByI0 KHONIKY MBI M TIEPETALIUTE ITOT MapKep,
4TOOBI paMKa 0XBaTHJIa CTOJIBKO CTPOK B ctonouax B, C u D, ckonbko uMeercs yucen B ctosoue A.

12. Yoenurech, 4to (HopMynbl aBTOMATHYECKH MOIUQPUIMPYIOTCS TakK, 4YTOOBI paboTaTth co
3HAa4YEeHUEM siueiiku B cTonoue A TeKyuel CTpOKH.

13. 3menuTe oHO M3 3HAYEHHUH B cTONONE A M yOeIUTECh, YTO COOTBETCTBYIOIINE 3HAYCHUS B
cronbuax B, C u D B 310ii e cTpoke OblIM aBTOMATUYECKU NIEPECUNUTaHBbI.

14. Beenute B siueiiky E1 texct Macwmabnwvii muoxcumens. Enter. Ordopmarupyiite s4enky,
PAacIoNIOKUB TEKCT B JIBE CTPOUKH (CM.II1.2).

15. Beeaure B sueiiky E2 yucino 5. Enter.

16. Beequre B sueiiky F1 Texct Macwmabuposanue.
PacroJI0KUB TEKCT B OJHY CTPOUKY (CM.I1.2).

17. Beenure B siueiiky F2 dopmyny =42*E2. Enter.

18. Ucmonp3yiiTe METO ] aBTO3AMOTHEHHSI, YTOOBI CKOITUPOBATH ATY (OPMYITY B siUeiiku cTooma F,
COOTBETCTBYIOIIME 3aM0OJHEHHBIM sueiikaM ctondua A. YO0eauTech, 4To pe3yabTaT MacIITaOupOBaHUS
OKa3aJjicsl HEBEpHBIM. JTO CBSI3aHO € TeM, uTo aapec E2 B popMyiie 3ajaH OTHOCUTEIBLHOM CCHUTKOM.

19. Illenkuute Ha stueiike F2, 3atem B ctpoke ¢popmyin. [puBeaute hopmyiy k Buny =A2*$E$2, u
Ha)XMUTE KJaBuiry Enter.

20. IToBropute 3amonHeHue crondua F dopmynoit u3 sueiiku F2. Yo6emurecs, uro Gmaronaps
HCIOJIb30BaHNIO a0COJIOTHOW ajpecaly, 3Ha4eHWs siueek cTojbuma F  Temepp BBIUMCISIOTCS

Enter. Otdopmarupyiite sueiiky,

MPAaBUIIBHO.
21. TloctpoiiTe TabmuIy 2.
Tosap Komuectso | Ilena Cymma Iena Cymma Kypc
y.e. y.e. pyo. pyo. y.e.
ITomuope! 2 2
Orypiist 4 3 35.78
Kaprodens 5 2,4

22. Jl1o6aBbTre B Tabauiy 10 coOCTBEHHBIX TOBAPOB (C MPOU3BOJIBHOMN IIEHOH y.€. M KOJMYECTBOM) U
Beruuciute crononel Cymma y.e.  llena py6. Cymma pyo.
3amaua 5
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B3sar kpenut na gom. Hauanshsiit B3Hoc — 10%, on pasen 300.000p. Kpenut B3sT 01.06.2013.
Kpenut BblmiaunBaeTcs exeMecsqyHO, OJMHAKOBBIMHU IJIaTEKaMU.

[IporieHThl Ha KpeAUT pa3Hble, B 3aBUCUMOCTH OT cpoka kpeauta: 5 et - 11,5%; 10 ner —
11,75%, 15 ner — 12%.

3ananue

Coznarp 3 nucra ¢ Ha3BaHusaMH: S jeT, 10 et ,15 ner. Ha aTux nmcrax coctaBUTh TaOIUILY —
rpaduK miaTexei, KoTopasi COACPKUT: MOPSIKOBBII HOMEp IJIaTeXa, 1aTy IUIaTeka, MECSIIHbII
IJIaTek, CYMMY IIPOLIEHTOB 32 MECSII], MECSYHbIN IIaTeX 0e3 MPOLEHTOB, OCTATOK 10 KPEIUTY Ha
TEKYIIUNA MeCAll, CYMMY BBIIUIAYEHHBIX JIEHET Ha TeKYIUNA MECHII.

VYkazaTb Ha KaXJ0M JIUCTE niepe]] TabauIel cyMMy KpeauTa ¢ IpoleHTaMu U Oe3,
MPOILICHTHYIO CTABKY M MPOLIEHTHBIC JCHBIH.
Ne Hara [narex [TpoueHTsl [Tnarex 6e3 | Octarok mo | Beimmaueno
MPOLEHTOB | KPEAUTY

1 01.06.2013
2 01.07.2013
3 01.08.2013

3anaya 6
1. 3anmyctute penakrop npesenraruii Microsoft PowerPoint 2007.
2. Co3pnaiite npe3eHTaluo Ha ocHOBe Jitoboro madinona (Kuonka Microsoft Office\ Coznats\
VcranosieHHble ma0oHsl\ ). [IpocMOTpUTe CO3/1aHHBIE CITAMIBI.
3. IlepeliauTe Ha NEepBBIN ciIai/l. 3alIOJHUTE IO CBOEMY YCMOTPEHUIO I10JI TEKCTa B OCTABLIMXCS TPEX
cnaijax. BepHutech Ha MEepBBINA Cllaii.
4. Nzmenute nepexo ciaiaa (Auumarus\ [Tepexon k atomy cnaiiny). Ilpoasmwkenne nocrasbte «I1o
HIETYKY».
5. I3meHuTe NOSBICHKE 3ar0JIoBKa claiiia (Anumanus\ Auumanus\ Hactpolika aHMMaInm),
ycraHoBuTe onuuio «llo memuky».
6. 3MeHuTe nepexo]1 ¥ MOCTPOEHUE TEKCTa B OCTABILIUXCS craiiax.
7. 3amycTUTE MPE3EHTALMIO Ha JEMOHCTPALIUIO.
8. 3amycTuTe cnaiiapl Ha JeMoHCTpanuio B pexkume peneruiun (IToka3s cinaiinos\ Hactpoiika
BpemeHn). [IpencraBbre cebe, 4TO BBl COMPOBOXKAAETE IEMOHCTpALUIO pacckazoM. [IporoBopus npo
ce0st TeKCT, mmenkaiTe mo kHomnke «/laneey. [Toce 3aBepieHnss AEMOHCTPALIUU BBIACTCS BOIIPOC
«3anucarb BpeMs Nepexo10B B craiasl?». OTBeTbTe «/la». BpeMs nepexooB ciaiiioB yCTAHOBUTCS
TaKMM, KaKUM BBl €r0 ONPEAETIIN IIPH PENETUIIMOHHOM IIPOXO0/JI€ CJIali/I0B.
9. 3amycTHTe Mpe3eHTaIMI0 Ha IEMOHCTPALIMIO TI0 BpEMEHH CIaii10B
10. BcTaBbTe MeX1y TIEPBBIM U BTOPBIM cliaioM emie oaun cinaiin (I'masuas\ Cnaiiner\ Co3nath
crnaiin). Odbopmure ero.
11. Ckpotite Tpetnii o cuery cnaiin ([Tokas cnaitmo\ Hactpoiika\ CkpbiTh craiin).
12. 3anmycTrTe Npe3eHTalno Ha JEMOHCTPALIUIO.
13. [IpumeHuTe K claiiam HOBBII ma0I0H nu3aitHa (n3aiin\ Temsr).
14. C nomombto kHONKM «Co3AaTh craiiiy 100aBbTE elle HECKOJIBKO CIai10B, YTOObI 001Iee UX
KOJIMYECTBO CTaJI0 NPUMEPHO paBHBIM 6 — 9. IloMecTuTe Ha CinalIbl PUCYHKH, JUarpaMMbl, OObEKTHI
SmartAurt.
15. TlomecTuTe HA BTOPOH Ciaiia 1Be (GUTYpHI: CTPENIKa BIIPaBO M CTPEJIKA BIIEBO.
16. Ha3naubTe crpenke BrpaBo komanay «llepeiti Ha cienyrommuii cnaiia» (Beraska\ Cesizu\
HetictBus\ [TepeiiTu Ha CiieayrONIHi CTaii), a cTpesKe BIeBo — «IlepeiTu Ha MPeabIIyIHMA CITaiay.
17. C nomomibto Oyhepa oOMeHa pacKOMUPYHTE 3TH KHOTIKH Ha OCTABIIUECS CIalIbl.
18. 3amyctute criaiiipl Ha JeMoHCTpaluto. [IpoBeppTe paboTy HHTEPAKTUBHBIX KHOIIOK.

3apnaua 7
IIpakTnyeckue 3aganus A1 padoThl CO CIPABOYHO-NIPaBOBOI cuctemoil ""KoncyapranT-miroc'
1. OnpoenenuTh NOPSAIOK BCTYIUICHUS B CHITY HOpMaTHUBHO-TIpaBoBbIX akToB [Ipe3nnenta PO.

24



=

2. I[lony4nTh COMCOK TOKYMEHTOB, NOABUBIINUXCS B cucTeMe "KoHcynbTaHT+" 3a OCIEAHIO HEEIIO.
3. Ilony4uTh CIHCOK JOKYMEHTOB, MOSIBUBIIMXCS B cucTeMe "KOHCYNbTaHT+" ¢ mocinegHuM
MOMOJIHEHUEM.

4. Yto nonumaercs roj repMuaoM ""Cuet-dakrypa'?

5. Haiitu onpennenue tepmuna "Kommepueckas TaifHa".

6. IloctaButh 3aknaaxky B ['paxkaanckom kojekce Ha ctatbe 821 "OTka3 OT mpeaoCTaBICHUS WU
II0JIy4eHusl Kpeaura'.

7. IloctaButh 3aknaaxky B ['paxmanckom kogekce Ha ctatbe 814 "lleneBoit 3aeM" u HanucaTh K HEil
KOMMEHTApHil.

3amaua 8
3apeructpupyiite akkayHT Google.
Co3znmaiite TEKCTOBBIM JOKyMeHT. HaOepute TekcT (comepkanme Ha Bamie ycmorpenue, HO 0e3
HapyleHus 3akoHozaTelbcTBa P®D), o0beM Tekcra - 1 crpanuna. OTpenakTUpyHTE TEKCT BCEMU
criocobamu TMpeacTaBieHHbIMU HHCTpyMeHTaMu Google /lokyment. 3arpy3uth pokymeHnt Google nHa
cBoii kommbrotep B Buje daiiza Word, OpenOffice, RTF, PDF, HTML wunu ZIP. IlepeBectu JOKyMEHT
Ha Jpyroi s3bIK. [IpukpenuTh TOKYMEHT K COOOIIECHHIO SJEKTPOHHOM mouThl. I[IpemoctaBuTh
COBMECTHBIH JIOCTYII JIJIsl PYKOBOIUTEJIS.
Co3zpnaiite Tabnuily. 3amoHATE SYCHKN (MUHUMYM 3anojiHeHue Tadaupl 20%20 sqeek). Mcnonb3yiite
bopmyibl. DxciopTupoBath Tabnmiy B hopmare Excel, CSV, TXT, ODS, PDF unmu HTML. BcraButh
rpaduk u quarpammy. [IpenoctaBUTh COBMECTHBIN JTOCTYII JIsl IPETIOaBATEIIS.
Cospaiite npesenTanuto. Mcmnons3yiite Heobxoaumbie nacTpyMmentsl Google Docs. DkcnoprupoBath
npe3eHTanuio B popmare PDF, PPT wnu TXT. Ob6s3aTensHo 100aBUTH B IPE3CHTALNIO N300paKCHUS
u BHieo0. [IpenocTaBuTh COBMECTHBIN JOCTYN IS MPENOAaBaTesl.
Cozpnaiite pucyHok. VMcmonbp3yiite nHCTpyMeHTBI: Bbigenenune nperom dopmartupoBanus. [loaronka
X0JIcTa Mo pa3mepam dkpaHa. MucTpymeHT «Jlyma». MHCTpyMeHT «Boinenenue». BcTaBka TUHUM.
BcraBka ¢uryp. BceraBka TekcroBoro mons. BceraBka u300paxeHHs. BcTaBka THIEPCCHUIKH.
[IpenocTaBUTh COBMECTHBIN JIOCTYII JIS TIPETIOaBATEIIs.
Cospmaitte popmy u3 mro6oro 1rabiaona, mpeacrasiaennoro B Google Docs.
Jn1s 3amuThl 1a60paTopHON paboThl HEOOXOIUMO BBHITIOJIHUTE CIEAYIOIIEe: MPEACTaBUTh U OOBSICHUTH
BBITIOJIHEHHE 3a7aHuii 1, 2, 3, 4, 5, 6 1 OTBETUTH HAa BOMPOCHI K 3aIUTE:
[TonsTre “obmavyHbIe TEXHOIOTHU .
Google Docs: ocHOBHBIE (PYHKIIMOHATBBIHE XaPAKTEPHUCTHKH.
Google /TokymeHTbI
Google Tabmuibt
Google Ipesenramnumn
Google Pucynku
Google ®opmbl

3apauya 9

3amuTa JIMCTa WM KHUTH N1apoJIeEM

3amuTa 3JIeMEHTOB JIUCTA OT BCEX MOJIb30BaTEIeH
1. OTkpoiiTe 1HCT, KOTOPBIN TpeOyeTcs 3alUTHTh.
2. Pa30Onokupyiite Bce suYelKH, KOTOpPHIE IOJDKHBI OBITH JOCTYIHBI MOJIB30BATENSM IS
M3MEHEHMS: BBIICIHMTE KaXAyl0 SYeHKy WIM Juana3oH, BbiOepuTre B MeHI0 PopMaT KOMaHIy
SA4eiiku, oTKpoiiTe BKIAAKY 3alUTAa, a 3aTeM CHUMHTE (iaxok 3amumaeMmas sueika.
3. Ckpoiite Bce (popMyibl, KOTOpbIE HE TOJHKHBI OTOOpaXKaThbCs: BBIACTUTE SUEHKU C 3TUMH
¢dopmynamu, BeiOepuTe B MeHI0O DopMaT KomaHay SldeiikM, OTKpoiiTe BKIaAKy 3ammTa, a 3aTeM
yctaHoBuTe GiiakoKk CKpbITH (GopMy.ibl.
4, Paz6nokupyiite Bce rpaduueckue OOBEKTHI, KOTOpPble JOJDKHBI OBITH  JJOCTYITHBI
MOJIB30BATENSAM /ISl U3MEHEHUSI.
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HucTpykuuu

Het HeoOxonumMocTu pa30I0KHUpOBaTh KHOIMKH M AJIEMEHTHI, TOJIb30BaTENId B JIIOOOM Cilydae
CMOTYT HCIONIb30BaTh MX. Crieayer pa30IOKHpOBAaTh BHEAPEHHBIC TUArpaMMBbl, HAAIUCH M JIpyrue
PUCOBAHHBIE OOBEKTHI, KOTOPbIE JOKHBI ObITh JOCTYIHBI MOJB30BATENSIM ISl U3MEHEeHHs. UTOObI
HaiiTu Ha nmucte rpaduueckue oObEKTHI, BIOepuTe B MeHIO IlpaBka xomanny IlepeiiTu, HaxxMuTe
KHOTNIKY Bbl1eJIMTh, a 3aTeM YCTaHOBUTE NEPEKIIIOUATEIND B MTOJIOKEHUE 00bEeKThI.

- ynepxkuBas Haxaroi kiaBumry CTRL, mocnenoBaTenbHO MIEIKHUTE BCE OOBEKTHI, KOTOPBIC
TpedyeTrcs pa30JI0KUPOBATh;

- B MeHio @opmar BeIOEpUTE KOMAaHAY, COOTBETCTBYIOUIYIO BBIICJICHHOMY OOBEKTY:
Asrodurypa, Oowvekt, Haamucs, Pucynok, Dnement ynpasienus win Oobext WordArt;

- OTKPOUTE BKIAAKY 3alUTa;

- caumuTe (Quaxkok 3ammmaembii 00beKT W (uaxkok «CKpBITh TEKCT» (ecau OH
oToOpaXkaeTcs).

5. B menro CepBHC yKaKuTe Ha MYHKT 3alUMTa U BHIOEPUTE KOMaHIy 3allIMTHTD JIMCT.

6. BBenuTe naposib /Ui 3alIUTHI JTUCTA.

[Tpumeuanue Ilaponp 3amaBaTh HEOOs3aTENbHO; OAHAKO, €CIU HE 33/JaTh MapoJib, JIOOOM
MOJIb30BATEIh CMOKET CHSATH 3AIIUTY C JINCTAa U U3MEHHUTH 3aIIUIICHHBIC AJIEMEHTHI. Y 0eIUTech, YTo
BBIOpaH MapoJib, KOTOPBIN JIETKO 3alIOMHUTH, TaK KaK €CJIU Mapoiib OyJAeT yTepsiH, HOTYy4YUTh TOCTYI K
3alUIIEHHBIM 3JI€MEHTaM JIHCTa Oy1eT HEBO3MOKHO.

1. B cnoucke Pa3pemTh BceM 10Jb30BaTeIsiM JITOr0 JHCTa BbhIOEpUTE JIEHCTBUS,
BBITIOJIHEHUE KOTOPBIX TPEOYETCS pa3pelInuTh BCEM MOJIb30BATEIISIM.
8. Haxwmure knonky OK u, ecnu Oyzaer npeaioxkeHo, BBEIUTE 3TOT MMapoib ellle pas.
3apava 10

1. 3amMTUTE OT UBMEHEHUH JIUCT JIEKTPOHHON TAaOJIUIIBI U 3aKPOUTE €€ MmapojIeM.
2. 3ammTrTe OT U3MEHEHUH 3aJaHHbIN UANa30H SYeeK.

[IpenocraBienne onpeneseHHbIM 0JIb30BATENSIM JI0CTYIA K 3alMIIEHHBIM IHana3oHaM
1. B mento CepBuc ykaxute Ha MyHKT 3alIUTa, a 3aTeM BblOepute KomaHay Pa3pemmmThb
U3MeHeHHUe ANana3oHoB. (JTa KoMaH/1a JOCTYIHA, TOIBKO €CIIU JIUCT HE 3aIIHIIEH. )
2. Haxwmure kHonky Co3aath.
3. B nmone Ums BBeauTe MMSs AMana3oHa, J0CTYI K KOTOPOMY TpeOyeTCs MPeI0OCTaBUTh.
4, B mone Slyeiikm BBenuTe 3HAK PaBHO (=), a 3aTE€M BBEOUTE CCHUJIKY WM BBIIEINUTE
JTMATIa30H sSTYeeK.
5. B none ITapoas auana3ona BBeIUTE NApOJb ISl TOCTYIA K IUAMA30HY.

[Tapone 3agaBaTh He 00s3aTE€IBHO, HO €CIU Mapoib He OyAeT 3adaH, J00OW MOJIb30BaTENb
CMOKET U3MEHSATD ITU SYEHKH.
6. Haxwmure kHonky Pa3pemenns, a 3areM kHonky Jlo6aBuTb.
7. Haiigure u BbienuTe MOab30BaTENEN, KOTOPHIM TpeOyeTcs NpeaoCTaBUTh 10CTyl. YToObI
BBIJICINTh HECKOJIBKO I10JIb30BATENIEH, TOCIEAOBATEIBHO IICIKHUTE UX MMEHA, YIAEp:KUBas HAXKaTON
knasumry CTRL.

8. JlBa pa3za Haxkxmute kHOTIKY OK 1, ecriu OyneT npeiokeHo, BBEUTE Mapoib eIle pas.

9. [ToBTOpUTE mpenpLAylIMe IIard JUisi BCEX JUANa30HOB, K KOTOPBIM TpedyeTcs
MPEIOCTaBUTh TOCTYII.

10. UToOBI COXpaHHUTh OTAEIBHYIO 3aMUCh JUAMa30HOB U MOJB30BATENCH, YCTAHOBUTE (hIIasKOK

BceraBuTh CBeleHUs 0 pa3pelleHUsIX B HOBYK) KHHTY B JMajOrOBOM OKHE Pa3pemuTs n3mMeHeHue
AMANA30HOB.

11. 3amUTUTE JIMCT: HAXMHUTE B JUAJIOTOBOM OKHE Pa3pemmTh W3MeHeHHe JAMANA30HOB
KHOHKy 3allll/lTl/lTl) JIUCT.
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12. B numamoroBoM okxHe 3ammrTa JMCTa YCTaHOBUTE (UIaXXOK 3alMUTUTH JHCT H
Co/iep:KMMoOe 3alUINAeMbIX f4eeK, BBEIUTE NapoJb JUIsl 3alUThl JucTa, HaxMmuTe kHonky OK un
€llle pa3 BBEAUTE M1apOJIb JJIsl IIOATBEPKICHUS.

[Tpumevanue Ilaponp U1 JaUcTa HEOOXOAMM, YTOOBI 3allPETUTh JAPYTMM IOJIb30BaTEIsIM
M3MEHEHHUE 33/1aHHbIX JIMalla30HOB. Y 0EIUTECh, YTO BBIOPAH MapoJib, KOTOPBIM JIETKO 3allOMHUTH, TaK
KaK eciad Mapoib OylneT yTepsH, MOJIY4HUTh JOCTYH K 3alllMIIEHHBIM 3JIEMEHTaM JucTa Oyaer
HEBO3MO>KHO.

3amaua 11
PazpemmnTe qocTyn K Bameil KHUre ONpeeCHHBIM [10JIb30BaTeIIsIM.
3ammTa 3IeMeHTOB KHUTH U (hailioB
3amura 3J1eMeHTOB KHUTH

1. B menio CepBHC yKaXHWTe Ha MyHKT 3alUTa, a 3aTe€M BHIOCpUTE KOMaHAY 3alIUTHTh
KHHUTY.
2. BpInosiHUTE OTHO WIIM HECKOJIBKO CIEAYIOIIUX JEHCTBUM:

YTOOBI 3AIIMTUTH CTPYKTYPY KHUTH JJIS 3alpeTra MepeMEleHus], yIaJeHus, CKPbITHs, MoKa3a
WJIM [IEPEMEHOBAHUs, a TAK)KEe BCTABKHM HOBBIX JIUCTOB, YCTaHOBUTE (i1akoK CTPYKTYpY;

4TOOBI 6JIOKI/IpOBaTI) OKHa IJi1 BOCCTAHOBJICHHSA HMX pa3MCpa U PACIIOJIOKCHHA IPU KAXKIOM
OTKPBITHH KHHUTH, YCTaHOBUTE (i1akok OKHa;

YTOOBI HUKTO JIPYTOil HE CMOT CHSATBH 3aIIUTY C JIUCTa, BBEAUTE MMapoib, HAXMUTe KHONKY OK, a
3aTeM ellle pa3 BBEIUTE 3TOT Mapoib AJsl HOATBEPKIACHH. 3alllUTUTE dJIEMEHTHI Barei KHUTH.

3amura 001Ie KHUTH

1. Ecau xuura yxe oOmiasi, U ee TpeOyeTcs 3alllUTUThH MapojeM, 3aIpeTUTe OJHOBPEMEHHYIO
paboTy ¢ HEl HECKOJBKUX TTOIh30BaTEIICH.

HNucrpykuuu
1) [Tonpocute npyrux moyib30Bareieil COXpaHUTh U 3aKPBITh 00IYI0 KHUTY. B IpoTHBHOM
cllyyae X HECOXPaHEHHbIC TaHHbIE OyIyT YTEPSHBI.
2) [locne mpekpailleHuss COBMECTHOW pabOThl HaJ KHUIOW JKypHal H3MEHEHUH Oyner

yaaieH. YToObl COXpaHUTh KOIHUIO 3THX CBEJACHMH, HameuyaTalTe JUCT MU3MEHEHUH WM CKONMpYyHTe
€ro B IPYI'yr0 KHHTY.

Hucrpykuuu
1) B mento CepBuc ykaxure Ha myHKT McnipaBieHusi u BeiOepuTe KomMaHay BulaeauTs
HCIPABJICHUS.
2) B none mo Bpemenu Boibepute BapuaHT Bee.
3) CHumume pnasricku OJIL30BATENIEM U B IHAra30HE.
4) YcranoBure (akok BHOCHTH M3MeHeHUsI HA OTAEJbHBINH JHMCT U HAKMUTE KHOIKY
OK.
5) BrInosiHUTE OTHO WM HECKOIBKO CIEIYIOIINUX JEHCTBUM:
1. 4TOOBI HareyaTaTh JHUCT )KypHasa, HaxMuTe KHONKY IleyaTs;
2. 4TOObI CKONMUPOBATh XXYPHAJI B JPYIYI0 KHUTY, BBIIEIUTE SUYEHKU, KOTOpble TpedyeTcs

CKOIIMpOBaTh, HAXXMUTE KHONKY KomMpoBaTh, NEPEKIIOYMTECH B OKHO JPYrOMl KHUTH, BBIIEIUTE
A4YeHKy, C KOTOpO# TpeOyeTcs HauaTh BCTABKY, U HAKMUTE KHONIKY BeTaBHTB.

IIpumeyanue Tekyniyro BEpCHI0 KHUTHM TAKXE MOXHO COXPAaHWTh WJIM HalleyaTaTh, TaK Kak
3TOT *KypHal He OyleT OTHOCHTHCS K MOCIeayIoluM BepcusiM. Hampumep, anpeca sueek, BKIOYast
HOMEpA CTPOK, B CKOITMPOBAHHOM KYpPHaJI€ MOTYT YK€ HE COOTBETCTBOBATH JIEUCTBUTEIBHOCTH.

B mento CepBuc BoiOepute komanay Joctyn k kHure u otkpoiite Bkiaaky IlpaBka.

3. Y6eautech, 4TO BbI €AMHCTBEHHBIN MOJB30BaTENb B CrIUCKe Maiiyl OTKPBIT Ciaeay0mUuMu
N0J1L30BaTeJISIMMU.
4. Crumume ¢pnasricox Pazpemintb COBMECTHBIN JOCTYII.
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5. Ecnu 3T0T priakok HETOCTYNEH, He0OX0IMMO CHavala OTMEHUTh OOIIUI JOCTYH K KHHUTE, a
3aT€M CHSTH 3TOT (DIIAXKOK.

HucTpykumu
1. Haxxmute kHonky OK;, B MeHI0 CepBHC YKOXUTE Ha MMYHKT 3alIMTa U BRIOEPUTE KOMAHY
CHaTh 3amUTY 001ICH KHUTH.

Beenure napois, ecnu oH norpedyercs, 1 HaxxmuTe kHonky OK.

B mento CepBuc BoiOepute komanay JocTyn k KHUre u oTKpoiite Bkiaaky IlpaBka.

Ecnu nosBuTCs cOOO1IEHNHE O BIAMSHUM HA JPYTUX NOJIb30BaTelel, HaKMHUTE KHONKY Jla.
2. [Ipy HEOOXOIMMOCTH YCTAaHOBHUTE APYTHE THUIBI 3aIUTHI: MPEAOCTABbTE ONpPEICTICHHBIM
I10JIB30BATENSAM JIOCTYIl K Juana3oHaM, 3alUTUTE JIUCTHI, 3AIIUTUTE 3JIEMEHThl KHUTU U 3aJaiiTe
IIapOJIH JUIsl IPOCMOTPA U U3MEHEHHUS.

3. B mentwo CepBuc ykaxcume na nynkm 3alIuTa, a 3amem evloepume KOMAHOYy 3alIUTUTDH
KHUTY uii 3allUTHTh KHUTY U AaTh OOIINH TOCTYII.

4. Yemanosume ghnascox O0mmii 1ocTym ¢ UCTIPABICHUSIMHU.

5. UYroObl 00s13aTh APYrHX IMOJIL30BATEICH BBOJUTH MApOIb I IMPEKpPAIICHUS BEIACHUS

JKypHaJia W3MEHEHHUI UIIN yYAaaJleHud KHUTHU U3 O6H.I€l"0 ITOJIB30BAHUA, BBEAUTC I1aPOJIb B I10JIC Hapo.m,,
a 3aTEM BBCIUTC €ro €uic pas i MOATBCPIKIACHU .

6. Ecnu 6ynet npeanokeHo, CoOXpaHUTE KHUTY.

IIpumMepHbIe 3a1aHuSA 1151 JJA00PATOPHBIX PAdOT MO TUCIHUILINHE
@opmupyemoie komnemenyuu — OK 01 - OK 05, OK 09 - OK 11.

3aganue 1

Co3nath B MS Excel tpu tabnuiis! cornacHo naHHbIM Tabmuiy 1, 2 1 3, B KOTOPBIX pa3MelIeHbI
COOTBETCTBEHHO Pe3yJbTaThl KBATM(PHUKAIIMOHHOTO SK3aMeHa COTPYIHUKOB noapasenenus (bamisl u
Crax pa0oTbl), JaHHBIE O 3aBUCUMOCTH OajyioB, Kareropum H TappudHOoro kodpduimeHra,
3aBHCUMOCTH HaJI0aBKH OT CTa)ka paboThI.

Kareropusi cnenmanicra 3aBUCUT OT CyMMbl HaOpaHHBIX Ha KBAJTU(HUKAIIMOHHOM HK3aMEHe
Oanos.

Tapudubiit K03)PHUIMEHT 3aBUCUT OT KaTeropuu (cM. Tadbaumy 2).

Han6aBka 3a cTaxk 3aBUCUT OT cTaxka paboThl (cM. Tabnuity 3).

Tabauya I — Pe3ynbTarhl KBAIM(PUKAMOHHOTO IK3aMEHa

[)5(0) bamner | Kareropus Tapudrit CraBka Crax, Hap6azxa Oxknang
KO3 QUITUCHT JeT 3a CTax
1 2 3 4 5 6 7 8
Anemmn U.P. 85 4
BotikoB M.M. 100 4
Bakap H.B. 65 5
Berep C./L. 110 7
I'omon K.JL 90 3
I'pomos T.K. 180 15
Knanos N.I1. 220 20
Kykos C.I1O. 140 8
Tabnuya 2 Tabauya 3
| basuiel | Kareropus | Tapugnsrit
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Han6aBka | Crax, 1eT
KodppuuueHT 10% <5
151-200 | 8 20% 5-10
101-150 I 75 40% >10
50-100 Il 5
> 200 Bricmrag 10

CraBka = Tapudnsiii koapdumuent * Craka 1 pazpsiaa;
Oxkuan = CraBka + Han6aBka 3a ctax (%) * CraBka.

Co3arh CBA3aHHBIM DJIGKTPOHHBIN JOKYMEHT: HCIoib3ys TexHojoruro OLE, Tabmumy c
pe3ylbTaTaMH pPacyeToB M IOCTPOCHHBbIE B mpuioxkeHnn MS Excel, rpadudeckue 0OBEKTHI
AKCIIOPTUPOBATH B TOKyMeHT Word.

MeToauKa BHITIOJTHEHUSI.

PasMecTrM TabIHIBI ¢ HCXOAHBIME JaHHBIMU B siueiikax A3:H11 pabouero nucra Excel (puc.
2.1). B tabnumy 2.3 mo6aBum cronber; «Craxy» (sraediku J10:J12), B KOTOpOM MpeACTaBHM IIKATy
TPaHUYHBIX 3HAUEHUN CTaka [JIs HAuMCIeHHS HaJ0aBKU 3a CTaX B ¢opMme, NPUTOJHOU IS
ucnonb3oBanus pyHkuuu BIIP.

Paccunraem cronben «Kareropus». B sueiiky C4 ¢ moMoipio Mactepa QpyHKIMiA (puc.
2.2) BBeneM hopmyty:
=ECJIN(B4<50;"-"; ECJIM(M(B4>=50;B4<=100);"III"; ECJIM(1(B4>100;B4<=150);"11";
ECJIN(M(B4>150;B4<=200);"I";"Bsicmas"))))
Ckonupyem 3ty Gopmyiny B sueiiku C5:C11.
Paccunraem cronben «Tapudnsiii koaddumer:
B sueiiky D4 BBenem gopmyny:
=[TPOCMOTP(C4;$K$4:$K$7;$L$4:$L$7)
CxomupyeM 3Ty Gopmyiy B siueiiku D5:D11.
A B8 [ ] E

F [} | H ) J ¥ L [ ™

1
Tapudunii ran, |Hua®oares s Tapudunih
| ¢H Banxw | Karerog WA | KosQ@uunens Cramva nev cram Ornax | l Eanxu | Eareropua [kos@@uumness
4 v»'mﬁl::llu?” ) 1 | 4 | .l'l 200 |
§ |Bofxow MM |10 m | 4 | TS -
B (Baxap HE 63 | 1 | 1.30-100 i\ | ;
¥ |Berep C 11 110 Il ) ‘ | 20 Buowss | 10
B (Fomon K JI 2l 11} | | |
9 |Tpowon TE 18 L | - 19 A ; ‘rax | Hanfaova | Cram, et
10 | Haameon H I 22l Buicitins | 10 | ' 0 10% | .
11 EKywon C ¥ 14C I | 2% 51
12 | 10 4 I
13
14
15
Puc. 1 — Hcxoouvle oannvle 05t pacuema
ApPryMeHTbl dyHKLLMM ﬂ

CriA

Nor_BwipaneHqe | 14 <5

SHAYEHHE _ECIH_HCTHHE I " Skl =1

SHEMEHHE_BCNH_NOKE | ECTIM(A(E4 >=50;84 <=100); "II"ECM Tgf = "0"

= "7

MpoBEpAET, BLINONHAETCA NH YCAOEHE, H BO3ERALLAET OAHO SHAYEHKE, ECNH OHO BLINOAHAETCA, H ADYroe
SHAYEHHE, ECNF HET.

JNMor_BbipameHye NHboe ZHAYEHHE MM BEIPS¥EHHE, KOTOPOE NMPH BEIMMCNEHMH A3ET
3HaqeHHe MCTIHA MK NOXE.,

CNpaeta No 3ToH Yy HELHK FHaqeHHE: [11 Ok I OTHMEHS
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Puc. 2 — Oxno «Macmepa ¢hynxyuii»

Paccunrtaem cronOerr «CtaBkay:

B siueiiky E4 BBenem ¢popmyny: =$B§14*D4 (B siueiiky B14 BHeceHO 3HaueHHe cTaBky 1

paspsina, cM. puc. 2.3).

Ckonupyem 3Ty popmyiy B sueiiku ES:E11.
Paccuuraem cronben «HanbaBka 3a cTax»:

B siueiiky G4 BBenem dopmyiy:
=BIIP(F4; $J$9: $K$12;2)
CkomupyeM 3Ty dopmyiy B stueriku G5:G11.
Paccunraem cronben «Oxmamgy:

B siueiiky H4 BBenem dpopmyny: =E4+G4*E4. Cxkonupyem 31y popmyiy B sueiixku H5:H11.

B siuetike H13 paccunraem oOmuii o 3apabOTHOM MIIATHI IO OTAEIY:

= CYMM(H4:H11)

B suetikax H14:H16 paccuntaem dona 3apaboTHO# TUIaTHl IO KaXKI0H KaTETOPUH:

ITo | kareropun: =CYMMECJIN($C$4:$C$11;G14;H4:H11)

ITo Il kareropun: =CYMMECJIU($C$4:$C$11;G15;H4:H11)

ITo Il kareropun: =CYMMECJIU($C$4:$CS$11;G16;H4:H11)

I[To Beicmeit kareropun: =CYMMECJIU($C$4:$C$11;G17;H4:H11)
3anosHeHHas Ta0JUIa ¢ pe3yyibTaTaMi PacyeToB MPEACTaBlIeHa Ha pUC. 3.

Puc. 3 — Pesynomamul pacuemos

& B € D E | F | G H
1
| 2 ]
Taputueri Crax, |Hambaewxasa
3 DHO Eannum | Kareropua |xosddunuent | Craeka neT CTRE Cpnan
4 |Amenmu M F. a5 m 5 325000 4 10,00%| 357500
5 |Bofixos MM 100 I 5 325000 4 10,00%| 357500
B |Barap HEB. 65 I 5 325000 5 20,00%| 390000
7 |Berep C. 1. 110 I 7.5 487500 7 20,00%| 585000
g Tomom K.JL an m 5 325000 3 10,00%| 357500
g [[pomos T 180 I 8 520000 15 40,00%5| 728000
10 | Fgauos HIL 220 Brcman 10 650000 20 40,00%| 310000
11 | Hypos C IO 140 T 7.5 487500 8 20,000| 585000
12
13 Mroro: 470500
14 | Craexa 1 pasp. | 65000 Mroro no kaTeropHam | 728000
| 15 | Il 1170000
| 16 | 1l 1462500
|17 | Bricwan 310000
15

OTpaSI/IM rpa(bnqecm/l COOTHOHMICHUEC pa3ME€pa CTABKHU U OKJIaJda KaKAO0ro COTpYAHUKA. I[J'IH

ATOTO BOCTOJIb3yEeMCsI MACTEPOM JUarpaMm, BeIOpaB TUM AuarpaMmel — «I paduk» (cm. puc. 4).
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1000000 -
900000 -
800000 -
700000 -
600000 -
500000 -
400000 -
300000 -
200000 A

100000 -

3apaboTHas nnaTta no nogpasaeneHuto

—-—————

—«&— CraBka
—— Oknag

0 T

AnewuH U.P. Bornkos M.M.

Bakap H.B.

Betep C.A.

Fomon K.J1.

F'pomoe T.K. XpaHos N.MNM. >Kykos C.IO.

Buauane, B siueiikax A20:D27 chpopmupyem Tabnuily ¢ 3STUMHU TaHHBIME (pHC. 5).

Puc. 4 — Ceedenus o 3apabommnoii niame
CocTaBUM OTYETHYIO BEJIOMOCTH 110 mojapasjaeicHuto. st atoro co3gamum nokyment Word, B
KOTOpPOM IIepeHeceM JaHHble W3 Tadumibl Excel, Hampumep,
o0ecreYrB TUHAMUYECKYIO CBSI3b.

O®UO corpynnuka, CraBka, Oxinan,

A [ B c | D A | B8 [ ¢ | D

18 18

19 SO Kareropuz | Crassa Owman 19 IO Kareropua| Craeka Opnam

20 |Amemme HEP.  |=C4 =F4 =H4 20 |Anemns H P 1 325000 367600
21 |Boftxoe MM |=C5 =E5 =H5 21 |Bofiros ML I 326000 357500
23 [Berep C.TL. =7 =E7 =H7 23 |Berep C.1. I 487500 585000
24 [Tomer E.JL =3 =E5 =Hg 24 Tomon E.IL T 325000 357500
25 Tpemee TE.,  |=00 =E9 —Hp 25 Tpomor TE. I 520000 728000
26 | Emamor HIL |=C10 =E10 =H10 26 | Epamos H.IL Brcman F50000 910000
o7 [FEywer CIO. |=C11 =F11 =H11 27 | Eywon C KO, o 487500 556000

Puc. 5 — Tabnuya ¢ daunvimu 015 omuemnou 6e00MoOCmu
(8 pescume Gpopmyn u 6 pexcume 3Ha4eHull)
Janee BwlmenuM »Ty TaOnauimy M ckonupyem ee B Oydep oOmena (Mento IIpaBka —

Komnupogarts). Tlepeiinem B nokyment Word. B menro IpaBka Beibepem myHKT CrienpaibHasi BCTaBKa
— Caszats — Jluct MS Excel (O6bext) — OK (cMm. puc. 6).
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CneynansHan BCTABKA

McToyHKE: MKcT Microsoft Office Excel

NMueT1IR19C1:R27C4
Kak:

2%

oK |

% BrTapMTE! MueT Microsoft Office Excel (obberT)

" CpgzaTe!

TekcT & hoprate RTF
HedopMaTHPOEAHHEIR TEKCT
PHcyHOE (MeTadann Windows)

TOUEYHEIR PHCYHOR

MeTachain Windows (EMF

OTHEHA |

3

™ E Bnae sHauka

ESYNETAT

BrTaeka cogepuMoro Bythepa oOMEHa KaK TEKCTA B

k.
.{é thopmaTe HTML,

Puc. 6 — Oxkno «Cneyuanvras ecmaskay

B pesynbraTe Tabnuia ¢ qaHHBIMU OYyAeT BCTaBlieHA C JIMHAMU4eckoil cBs3bio B [lepeiinem B
nokyment Word. Dto 3Ha4yuT, 4TO BCEe M3MECHEHHS, BHOCHMMBIC B JaHHbIC, pa3MeiieHHbie B MS Excel
OyayT aBTOMAaTUYECKU OTPAXKATHCS B CO3JAHHON OTYETHON BEOMOCTH.
AHaJOTUYHBIM 00pa30M MO’KHO BCTaBUTh B OTUETHYIO BEIOMOCTH M MOCTPOCHHBIN TpaduK.
dparMeHT OTYETHOW BEIOMOCTH IPEJICTABIIEH Ha PHC. 7.

OTye THAA BeJOBMOCTE IO JL0 TP A% e e HHED

Jdecr moswem GLINL CONPOSOLENENEHLE MK

$SHO Kameropex| CTaEes Oramam
Lmerres HE. oI I25000 ISTS00
Eofzne BB oI 325000 357500
[Earcap HLE. oI 325000 F000
Berep O 11 LET S0 000
Tonroer BT oI SZ5000 21500
Iporoe TE. I S20000 T2EI0
Fmaror H.II BRICIIR T 0000 910000
FyroE O 0. II LET S0 5000
JapaborHaA NnaTta no No JpasgeneHmy (== Crama
—&— Oxnag

[LEE LR

SO0

SO0

TO0TD

EO00

SO0

00T

00T

20000 4

1000

o : : : : : : : !
AmrwH WGP, Botvoe MM, Bacop H.E.  BetepC 0. Mo BN Mpomce TE. Hgpoe Hypoe CUH.
nn.

Fdecy moavem GLam conposodumenyiill maem u srisoduf

Puc. 7 — ®paemenm omuemnoti gedomocmu
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3aganue 2
B MS Excel cymectByer BO3MOXHOCTh KOHCOIUOAUUU NAaHHBIX (00BEAMHEHHUS) U3 Pa3IMUHBIX
MCTOYHHUKOB Ha OJHOM paboueM jucte. [Ipy KOHCONMAANMU OJHA sSYCHKa Pe3yJbTHUPYIOIIETO JIHCTa
CBf3aHA C HECKOJIBKUMH siUeKaMU. 3HAUCHHUE TAaKOW STUEUKHU BBIUUCIISIETCA HA OCHOBE 3HAYCHUN sSTUEeK,
C KOTOPBIMHU OHA CBsI3aHa.
3a0anue 1. HUzyuume 6o3moxcnocmu koncoruoayuu oannvix ¢ MS Excel.

e CoznaiiTe TpU OJHOTUITHBIE TAOIUIBI 10 00pa3Ily Ha OJHOM JIMCTE WM Ha Pa3HBIX JIUCTaX
MS Excel (puc. 1).
A B

C 0 I f [+ H 14 K L M N 0 P Q R 8 Y
! ATTECTAUMONHAR BeAOMOCTE NE 1 ATTecCTAUMONHAR DOg To Ne 2 ATTECTaUMONHAR BOAOMOCTE Nt 3
i P NI E S T.els e “Tal_Ts | & |
G HER R PR TR AL
g | 5 é 11 TRHIGE TRHHITLHE
e g e 2 g e v 5 f g
y |
« Aowons | 5|56 5 Axwaopa | 4| 5| 4 5[ Aomoos | 4| 4| 5[ 4]
o Ao | 4 5 4 4 Astcimon 4] 51 4 4 ANHCHMOS 4] 5] 4 4
i Banaep 13 5 5 A Banaen 345 K} Hanaon 3 4] 4 3
I Bopees 3 3.2 3 bBopoaes 3 3] 2 3 bopeen 2l 3| 2 3
I Bopxyr 14 5 3 5 Bopxyt 4 5] 3 4 bLopkyt 4 51 3 5
0 Bopowoea | 4 4 4 Boponoaa 5 4. 4 4 Bopowoaa 4 3] 4 3
10 Bopowwon | 4 5 4 4 Bopowwion I 4] 5] 4 4 Bopoumnon 4l 5 4 4
11 Vpanoe 1.3 4 4 4 Maanos | 4] 5] 4 4 Woawon J 4] 4 R
12 Nonoa 14 5 5 5 Monoa I 4] 50 4 4 MNonon 4l 5 5 5
13 WepOakopa | 5 4 1 A Wepbakopa | 4| 4] 3 4 Wepbaxoaa 4 41 5 5

Puc. 1 Obpazey mabauy ons koncoruoayuu

e [loacuuraiite cpenHuil OaI CTyIeHTa O TEKYILIEH aTTecTalum.

e [IpoBenuTe KOHCOMMIALMIO 3-X TaOIUI aTTECTALUU B OJJHY C BHIUMCIIEHUEM CpeHEro Oayia
[0 KXKA0MY NpeAMETY U Pa3MeCTHTE KOHCOJIMIUPOBAHHYIO Tabiuiy Ha jucre KoHcoampauus, 1is
4ero:

— IIepeiuTe Ha YUCTHIM JUCT B KHUTE€ U YCTAHOBUTE MAapKep MBILIM B JIEBBIM BEPXHUU YIoJl
Oymy1iei TabnuIIb;

— HanaHenu JlanHble BoiOepuTe KoHcomnanus;,

— B okne Koncosmmpauus (puc. 2) ycranosute 3Hauenne @ynkuun — Cpennee;

Korconugauma M

DYHKLMRA:
‘ CpegHee E'
CCmea.
AaHHb:e Ans KoHconmaawm'1$083: 67513 ] R
CnucoK AnanasoHos:
AaHHble Ans KoHconnaawwm'I SAS3: SF$13 - [lobasuTe
flaHHble Ans KoHconmaawm' SHS3: SMS13

:

Wcnonb30BaTh B Ka4eCcTee uMeH

(V] noanuon sepxHeit cTpoky

(7] sHauerms nesoro cTonbua [V]iCosnaBaTb BAZM C MCXOAHBIMI AGHHBIMIA

Lok ][ sapum |

Puc. 2 Jluanocosoe oxno Konconuoayus
— mepeianre B cTpoky CeblIKa, 3aTeM BbiennTe Ha jucTe JlaHHbIe 1J1s1 KOHCOJTUAANMT
BCIO 00acTh 1 TabmuIIbl, BKITIOUAs 3aT0JI0BKU TAONHIIBI (HO He Hazéanue maobauysl). HaxxmMuTe KHOTIKY
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Job6aBuTh. 3areM BbIAENHUTE TAONMUIy 2 ¥ CHOBa HaxxMuTe KHONKY Jlo6aBuTh. 3atem Tabmuiy 3 -
Ho6aBuTh. YcranoBute diaxku B okHax [loamucu BepxHeii cTpoku, 3HaYeHNe BEPXHEro CToJI01a,
9TOOBI MCIIOIH30BATh MOJIMUCH TAOJIUIl B KAUECTBE MOANMKUCEH K HOBOM KOHCOJIUIMPOBAHHON Ta0JHIIe.
[TocraBbTe Quaxkok B oxkHe Co3xaBaTh CBSA3M € HMCXOAHBIMHM JAHHBIMH JJISi TOTO, YTOOBI JIF00OE
M3MEHEHUE B HCXOJHBIX TAOIUIAX MPUBOJAMIO K ABTOMATUYECKOMY MEPECUETy B KOHCOJIU TUPOBAHHOM
Tabimne. Haxxmure OK;

— OOparutre BHUMaHHE Ha KHOIMKH CBOPAYMBAHUS M PAa3BOPAYMBAHUS CTPYKTYPHI, KOTOPHIE
MOSIBUJIMCH CJIEBa OT TaOJIHIIBL.

— Hacrtpolite mnpencraBieHHe YHCIOBBIX JaHHBIX B KOHCOJUAMPOBAHHOW TabiHIIe.
Ycranosute Yucnooii popmam ¢ OJHAM 3HAKOM ToCIe 3amsToi. (nanens ['1aBnas - Yuelno)

— Ilpumenute napamerpbl ¢opMaTupoBaHus K TaOiuie (yCTaHOBUTE TPAaHUIBI TaOJHUIIbL,
odpopmure manky) (puc. 3).

1]z A B C D E F G
=
= ] 5
Q ] = o I =
= = o = =
=] o oy o z F
£ + = & g
= T 5 5 -3
= = =) L&]
=
1 =
+ | 5 Axumosa 4.3 4.7 4.7 4.7 4.6
|+] 9 AHvcumoB 4.0 5.0 4.0 4.0 43
|+] 13 Banaes 3.0 43 47 3.3 3.8
| +] 17 Bopees 27 3.0 2.0 3.0 27
1+ | 21 Bopryt 4.0 .0 3.0 4.7 4.2
1+ | 25 BopoHosa 4.3 3.7 4.0 3.7 3.9
1+ | 29 Bopowunos 4.0 50 4.0 4.0 43
1+ | 33 Meanos 3.3 43 4.0 4.0 3.9
i+ | 37 [lMonos 4.0 5.0 4.7 4.7 4.6
+| |41 LWepbakosa 4.3 4.0 4.0 4.3 4.2

A2
Puc. 3 Konconuouposannas mabauya

3aganue 3

[TocTpoiiTe KpyroByr JAMarpaMMy TIO CpeIHMM OaijgamM CTYACHTOB 3a  CECCHIO
KOHCOJIMMPOBAHHON TaOJIUIIBI.

CoxpaHuTe pe3ynbTaThl MPOoIeTaHHON padOTHI B CBOEH Mamke

Brimonnenue npoekra: «IlogroroBka oruera «llokazarenu BblycKa MOJIOYHOM MPOMYKIIUK)
cpencrBamu MS Excel»

[IpoBenure KOHCOMMAAUMIO JAHHBIX TIIOKA3aTeJel BBITYCKAa MOJIOYHOM NPOAYKIMU 3a
HECKOJIBKO JIET B OJHOM TaOmuIIe.

1. Cosmaiite HOBbIH gokymeHT Excel Momounsiii komOunar. Ha mwmcre 1 cospaiite
tabnuiy Beimyck Monounoi npoaykuuu 3a 2006 rox (B tutpax) (puc. 1).
A | B | cC_ | o E L F &

1 Boinyck monovHoi npoaykuuu 3a 2006 ron

2 |HaHMeHOBaHWe 1 ke 2 KB 3 ke 4 ke “T'::;m Ha cyMuy

3 |cmeTaHa 200 &00 340 320

4 |[monoko 700 /00 goo 500

5 |kedup 800 370 750 750

& [CNHEKH 300 250 540 450

7 |pAeHka 200 BOO E70 ka0

=]

Puc. 1. Beinyck monounou npooykyuu 3a 2006 200
2. Ha nucte 2 co3maiite Beimyck MomouHoi nmpoaykuuu 3a 2007 rox (puc. 2.). Tak kak
3arOJIOBKM CTOJIOIIOB U CTPOK OOBEIUHSIEMBIX TAOJHUIl JODKHBI TOJHOCTHIO COBHAAAaTh, TO JIy4IIe
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CKONIHMPOBATh CTPYKTYpPY TAONHUIBI C MEPBOTO JINCTAa HA BTOPOHM JIUCT M 3alOJHUTH 3Ty CTPYKTYpPY
HOBBIMU JaHHBIMH.

A | 8 | ¢ | o | & | F | a
1 Boinyck MonovHoi npoaykund 3a 2007 rog
Z |HAWMEeHOBAHHE 1B 2 KB 3 ke 4 kB "Tor;oﬂm Ha CYyMMY
3 |CcMBeTaHa 450 B00 450 a00
4 |MOnoKo a0 750 S00 800
5 |kedup 1000 550 Q00 B0
& |CIHEKH 400 350 B50 570
7 |pAweHka 360 o/0 400 700
A
Puc. 2. Boinyck monounoii npooykyuu 3a 2007 200
3. Ha mucte 3 co3nmaiite «[Ipaiic-mucT mpoayKIMK MOJIOYHOTO KoMOUHaTa» (pHc. 3.).
A | B | C |
1 Mpaic-nucr
> |Hanmenopanme | BeHa 3a 1 AEH
nUTp eneHHLa
3 |cMeTaHa 25 pyh.
4 |Monoko 15 pyh.
5 |kedup 17 pyh.
& |CAHEKM 22 pyh.
7 |pAmeHka 20 pyh.
Puc. 3. Ilpaiic-nucm npooykyuu Moi04Ho20 KomouHama
4. [Tpu momonu pyakmmu CymMm mocuurtaiTe cTpoku MToro 3a ron Jjis KakIoTro BHJIA
npoayKuuu Ha 1 u 2 nucrax.
S. Wcnonp3ys naHHble npaiic-nmucta noacuutaiite cronden Ha cymmy B 00enx Tadiaunax.

JIJ1st 3TOTO YCTaHOBHUTE KYPCOB B IYCTYIO siueiiky cronbna Ha cymmy, cosznaiite popmyny = Mroro 3a
rog * Llena 3a 1 murp. Hampumep, mnst staeiiku G3 mepBoi Tabnumbl HY)KHO BBeCTH (Gopmyiy =
F3*JIuct3.B3. (popmyna seooumca npu nomowu meiwiu) I'otoByto Gopmyiay MOKHO CKOITUPOBATD IS
OCTaBIIUXCS CTPOK TAOJIHUIIBL.

6. Ha nucte 4 nocuwntaiite CpenHue mokaszaTenu Bbllycka mnponaykiuu 3a 2006-2007
rojbl. /{75 yero nmpoBeanTe KOHCONMIANNIO JAHHBIX TIEPBBIX IBYX TAOIHII.

7. W3meHnTe Koau4ecTBO BbIMycka Mosioka B 1 kBaprane 2006 roga Ha 0. IIposepbre, Kak
M3MEHMJIUCH Pacy€Thl B UTOIOBOM Ta0IHIIE.

8. [TocTpoiiTe rucrorpaMMmy M KpyroBylO JuUarpaMMbl 1O UTOroBoi Tabmuie. BcraBbTe
Ha3BaHME B 00J1aCTh IMarpaMMBel, JIereHay. B rucrorpamme noAnuInTe OCH KOOPAUHAT.

9. Craiite oT4eT 0 IpoIeTaHHON paboTe MpenojaBaTento.

IIpumepHBIe TECTOBBIE BONPOCHI IO JUCHHUIINHE
Konumponupyemsie komnemenyuu — OK 01 - OK 05, OK 09- OK 11.
1. Kakue 3 TeXHUYEeCKUX JOCTUKEHHSI COCTABIAIOT OCHOBY coBpeMeHHBIX UT? Brimurmre
COOTBETCTBYIOIIIME HOMEpA:
. CpeJlICTBa HAKOIUIEHUs HH(OpMaLIUU
. BO3MOKHOCTh aBTOMaTU3HPOBaHHON 00paboTku nHpopMauu ¢ nomouisio [1K
. pa3BUTHE CPEICTB CBS3U
. pa3BUTHUE CPEICTB MEPEABHKECHUS
. pa3BUTHE JIOKAJIBHBIX CETEN
. pa3BUTHE TI00ATBHBIX CeTEH
. Pa3BUTHE MHUIIYIIAX MAITUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU
. pa3BUTHE CPEJICTB YIPABICHUS B PA3IUUHBIX cepax MPOU3BOJICTBA U OOIECTBEHHOM KU3HU
2. Onpenenute crpareruto BHeapenus UKT:

OO0 I N K~ W —
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[IpoBecTy NOKaTbHYIO MOACPHHU3AIMIO METOJIOB PA0OTHI + pacipeaenuTh PYHKIIUH MEXKITY
TEXHUYECKUMH pabOTHUKAaMHU (OTIEpaTopamMM) U CIICIHAINCTaMH + Ha4aTh pa3BUTHE
KOMMYHUKaUK
3. HazoBwute 310 cBoticTBO UUT: « ... - 3TO0 paborta B nuamoroBoM pexxume ¢ [TK».
4. PexxuM 00pabOTKU JaHHBIX, IPU KOTOPOM JIaHHBIE HAKAIUTMBAIOTCS HA BHEIIHEM HOCHTEJIE,
Ha3bIBACTCS:
PEKUM pealbHOTO BPEMEHHU
1. pesxuM paszeneHus: BO BpEMEHH
2. TAaKETHBIA PeKUM
5. CUMILIEKCHBIM METO/IOM Mepeaaun HHGOpMaIuu Ha3bIBatOT
1. meron mepenauyn win npuéma JaHHBIX TOJIBKO B OJTHOM HAIpPaBICHUU
2. MeToJ MOoIlepeMEeHHOM nepeaaun U npuéMa nHpopMauu
3. MeToJ1 OTHOBPEMEHHOM Nepeaauu u npuéma nHopMaIu
6. TexcToBBIN peakTop - MporpamMmma, rpeHa3HaueHHas AJIsl. . .
1. cozmanus, peJaKTHPOBaHUs U POPMATUPOBAHUS TEKCTOBOM MH(POPMAILINH;
2. pa®oThl ¢ U300paKEHUSIMHU B MIPOLIECCE CO3/IaHUSI UTPOBBIX MPOTPAMM;
3. ynpasnenue pecypcamu 1K npu co3ganuu 10KyMEHTOB;
4. aBTOMaTHYECKOT0 NIEPEBOIa C CHMBOJIBHBIX SI3bIKOB B MAIIIMHHBIE KOJIBI;.

7. B psany "cumBon" - ... - "crpoka" - "(hparmMeHT Tekcra" MpoIyIeHo:
1. "cnoBo";
2. "ab3an";
3 n "n.
. "cTpanuna";
4. "tekcr".

8. K unicnmy oCHOBHBIX (DYHKIIMH TEKCTOBOT'O PEIAKTOPA OTHOCSATCS:

1. xommpoBaHUe, NepeMelIeHIEe, YHUUTOKEHHE U COPTUPOBKA (DParMeHTOB TEKCTA;

2. co3llaHue, peIAKTUPOBAHUE, COXPAHEHHUE U M1€YaTh TEKCTOB;

3. cTporoe cobJit0/IeHue MPaBOIUCAHMS;

4. aBTOoMatuueckas o0paboTka uHboOpMaIuK, MPEACTaBICHHON B TEKCTOBBIX (haiiiax.
9. Kypcop - 30

1. ycTpoiicTBO BBOAA TEKCTOBOI MH(pOpMAINH;

2. KJIaBUIIIA HA KJIaBUATYPE;

3. HauMeHbBIIUH 3JeMEHT 0TOOpaKEHUs Ha SKPaHe;

4. MeTKa Ha 3KpaHe MOHUTOPA, yKa3bIBaroIlas MO3UIIMI0, B KOTOPOH OyaeT oToOpakeH
BBOJIMMBIH

C KJIaBHATYpBI.
10. IIpu HabGope TEeKCTa OJIHO CIOBO OT JAPYroro OTIAEINSAETCS:

1. Toukoii;

2. mpobenom;

3. 3aIaTou;

4. nBOETOYHEM.
11. C moMonip0 KOMITbIOTEPA TEKCTOBYIO HH(OPMAITUIO MOXKHO:

1. XpaHUTB, OJTyyaTh U 00pabaTHIBATh:

2. TOJBKO XpPaHUTb;

3. TOJBKO MOJIy4YaTh;
12. PenakTrpoBaHue TEKCTa MPEACTaBISET COOOM:

1. mpouecc BHECEHNS N3MEHEHNI B UMEIOLIUICS TEKCT;

2. mpoueaypy COXpaHEeHHs TE€KCTa Ha JIUCKE B BUJIE TEKCTOBOTO (aiina;

3. mpotiecc nepegadu TEKCTOBOW MHPOPMAIIUU 0 KOMITBIOTEPHOI ceTH;

4. mpoueaypy CUMTHIBAHUS C BHEIIHErO 3alIOMUHAIOIIETO YCTPOICTBa paHee CO3JaHHOTO
TEKCTa.
13. Kakas onepanus He NPUMEHSIETCS Ul peJaKTUPOBAHUS TEKCTa:

1. medats TekcTa;



2. ynaneHue B TEKCTE€ HEBEpHO HAOPaHHOTO CHMBOJIA;
3. BCTaBKa MPOMYILIEHHOTO0 CUMBOJIA;
4. 3amMeHa HEBEpHO HAOPAaHHOTO CHMBOJIA;
14. TIlponienypa aBToMaTuuecKoro ¢opMaTUpOBaHUS TEKCTA MPEAyCMaTPUBAECT:
1. 3amuck Tekcra B Oydep;
2. ynajeHHe TEeKCTa;
3. OTMeHy NpeablAYLIEN onepanny, COBEPIIEHHON Hall TEKCTOM;
4. aBTOMAaTUYECKOE PACIOJIOKEHUE TEKCTa B COOTBETCTBUU C OIPE/IeTICHHBIMU IIPaBUIIAMHU.
15. B TeKCTOBOM peakTope IpH 3a/laHui IapaMeTPOB CTPAHULIbI YCTAHABIIMBAIOTCSL:
1. T'apuurypa, pa3mep, HauepTaHHUE;
2. Orctyn, UHTEpBA,
3. Tlond, opueHTanus;
4. Cruib, madIioH.
16. KonnpoBaH#e TEKCTOBOTO ()parMeHTa B TEKCTOBOM PEAAKTOPE MPEAYyCMaTPUBAET B MIEPBYIO
ouepe.p:
1. ykazaHue MO3UIIMU, HAUKWHAs C KOTOPOH JOJKEH KOMUPOBATHCS OOBEKT;
2. BBIJENICHHE KOMHPYEeMOTro (pparMeHTa;
3. BBIOOp COOTBETCTBYIOIIETO MYHKTa MEHIO;
4. OTKpBITHE HOBOT'O TEKCTOBOT'O OKHA.
17. Tlouck cnoBa B TEKCTE MO 3aIaHHOMY 00pa3Ily SIBJISETCS MPOLECCOM:
1. obpaboTku nHpOpMAaIUY;,
2. XpaHeHus: HHPOpMaIIH;
3. mepenauu MHPOPMALIUY;
4. yHUYTOXEHUE HHPOPMAIIHH.
18. 3akoH4HTE MpPEI0KEHUE:
«IlepepaboTka nnpopmanuu Ha 6a3e KOMIBIOTEPHBIX BEIUUCIUTEILHBIX CUCTEM HA3bIBACTCS
e
19. YnopsipounTe 3Tansl pa3BUTUS HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTHI:
1. «Bocxox Hamexm»
2. «KotnoBuHa pazodyapoBaHHiD»
3. «[lmaTo mpoyKTUBHOCTH
4. «I1uk 3aBBIMIEHHBIX 0KUIAHUI))
5. «lToxbéM KU3HECTOUKOCTHY
20. 13 criucka TexHOIoruid BeioepuTe HH(OpMAIIMOHHBIE TEXHOJIOTHH:
1. mIpOM3BOJCTBO KOPOBBHETO MOJIOKA.
2. OATOTOBKA MTOYBBI K IIOCEBY SIPOBBIX.
3. mouck MH(OPMAILIMHK O 3aITYaCTAX HA IPY30BUKU
4. moAroToBKa Tpya0BOrO JOroBOpa
5. 3a0uHO€ 00yUY€HHE SKOHOMHUCTOB
21. Kakue 3 TeXHUYECKHUX JOCTHKEHHs COCTaBIISIOT OCHOBY coBpeMeHHbIX MT? Beinummre
COOTBETCTBYIOIIIME HOMEpA:
. CpPeICTBa HAKOIJIEHUsI HH(POPMALIUU
. BO3MOXHOCTh aBTOMaTU3HPOBaHHON 00paboTku nHpopMaluu ¢ nomouisto [1K
. pa3BUTHE CPEICTB CBS3U
. pa3BUTHE CPEJCTB MEePEABUKECHUS
. Pa3BUTHE JIOKAJIBHBIX CETEN
. pa3BuTHE rI00aTBHBIX CETEH
. pa3BUTHE NUIIYIIMX MAIIUHOK
. pa3BUTHE MUKPOIIPOLIECCOPHON TEXHUKHU

O 00 1N DN K~ W~

22. Onpenenure crpateruto BHeapenus UKT:

. pa3BUTHUC CPCACTB YIIPABIICHUA B Pa3JIMYHBIX C(I)ean MMPOU3BOACTBA U 06H1€CTBCHH01>1 KHU3HHU
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[TpoBecT NOKANbHYIO MOAEPHHU3AIMIO METOJOB PA0OTHI + pacipenenuTh PYHKIIUH MEXKITY
TEXHUYECKUMH paOOTHHKAMU (OTIepaTopaMu) U CIICMAIMCTaMU + HadaTh pPa3BUTHE

KOMMYHUKaLWN
23. HazoBwute 310 cBoOMicTBO UT: « ... - 3TO paboTa B 1uaoroBoM pexxkume ¢ [TK».
24. Pexxum 00pabOTKH JaHHBIX, IPH KOTOPOM JIaHHBIC HAKAIIMBAIOTCS HA BHEITHEM HOCHTETIE,
Ha3bIBaETC:

1. pexxuM peanbHOro BpeMEeHU
2. peXuM pa3/ieleHusl BO BpEMEHU
3. HaKeTHBIN peXKUM
25. CUMILIEKCHBIM METOJIOM Iepeaauu MH(pOpMaIui Ha3bIBatOT
1. MmeTon nepeaun WM npuéma JaHHBIX TOJIBKO B OHOM HalpaBlI€HUU
2. MeTo/1 NoNIepeMEHHOH epeayu U npuéma nHpopmMalnuu
3. MeToJ1 OTHOBPEMEHHOM Nepeaauu u npuéma nHopMaIu
26. IlepeunicinnTe OCHOBHBIEC XapaKTEPUCTUKU KOMITbIOTEPHBIX CETEH.
27. OcHOBHAasA 0COOEHHOCTh KOMITBIOTEPHBIX BUPYCOB 3aKITIOUACTCS:
1. B BO3BMOYKHOCTH MX CAMOIPOU3BOJIBHOIO BHEJIPEHUS B Pa3IMUHble OOBbEKTHI ONepaliMOHHON
CUCTEMBI U CIIOCOOHOCTh CO3/1aBaTh CBOU JyOJIMKAThI;
2. B HEU3MEHHOH CTPYKType MPOrpaMMHOIO KOJa ;
3. B U3MEHSIOLIEICS CTPYKTYpe NPOrpaMMHOIO KOJa;
4. B HaJMYUM OTJIMYUTENBHBIX PU3HAKOB
28. Bupychl, HaXOAAIIMECs B TTAMATH U SABISIONINECS AKTUBHBIMH BIUIOTH /IO BBIKITIOUCHHS
KOMIIbIOTEpA UM MIepe3arpy3Ku ONEepaluOHHON CUCTEMBI SBIISIOTCS:
1. crenc-Bupycamu,
2. pe3UJICHTHBIMU;
3. monmuMophuK-BUPYCAMU;
4. omnepaTUBHBIMU
29. [l 60pb0BI ¢ BUPYCaMU HCIIONIB3YIOTCS:
1. nporpaMMHBbI€ Cpe/CTBa;
2. anmapaTtHbIe CPEICTBA;
3. mporpaMMHbI€ U annapaTHO-IPOTrPaMMHbBIE CPE/ICTBA;
4. TeXHMYECKUE CPEJCTBA
30. O6HapyxeHHne U3MEHEHUH, BAKIIMHUPOBAHHE IPOTPaMM, HCII0JIb30BaHUE PE3HUIEHTHBIX CTOPOXKEH,
CKaHHPOBAHUE, IBPUCTUYECKUI aHATIN3 ABISIOTCS:
1. MmeTonamMu OOHapyKeHUsI BUPYCOB;
2. MeToJlaMU yJaJIeHUs BUPYCOB;
3. MeToaMu MOAM(UKALIUU BUPYCOB;
4. MeToJlaMu CHUCTEMAaTH3alli BUPYCOB
31. Bupyc umeer crienyromme MOayJIN:
1. MozlyNIb MacCUpOBaHuUsl, MOJYJIb MOIU(DUKAIIIH;
2. MOJyJb pa3MHOXEHHUs, MOAYJb MOJIU(UKAIUH;
3. MOJZlyJib BHEJPEHUS, MOJIYJIb CIIEKEHUS, MOYJIb BBIMOJHEHHS BPEIUTENbCKUX JIEHCTBUN;
4. Moaynb 3apakeHus, MOJ1yJIb MaCKMPOBAHUS, MOAYJIb BBITTOJIHEHUS BPEAUTEIbCKUX
JEHCTBHAN
32. TenexoMMyHUKaLus — 3TO. ..
1. oOmieHne MeX Iy JTIOIBMHU Yepe3 TEICBU3UOHHBIE MOCTHI;
2. oOlIeHHe MEeXIY JIFOJbMH uepe3 Tee(hOHHYIO CETh;
3. oOMeH mHpopMaIeit Ha PACCTOSTHUU C IIOMOIIBIO TTOYTOBOM CBSI3H;
4. TexHHWYECKHEe CpeCTBa Nepeaad HH(OPMAIIHH.
33. KoMIbIOTEPHBIE TETEKOMMYHUKALIUH 3TO. ..
1. coenuHeHNE HECKONBKUX KOMITBIOTEPOB B €IUHYIO CETh;
2. TIepeHeceHne MHPOPMAIIUHU C OJTHOTO KOMITHIOTEPA Ha IPYTOi C TOMOIIIBIO TUCKET;
3. IMCTaHLMOHHAS Mepesiaya JaHHBIX C OJIHOTO KOMIIbIOTEepa Ha APYroi;
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4. oOmeH uHGpopMaLnel MeX/1y MOJIb30BaTENIIMU O COCTOSTHUM paboThl KOMIIBIOTEPA;
34. Cepsep — a10...
1. cereBas mporpamma, KOTOpasi BEIET IUAJIOT OJJHOTO MOJIB30BATEINS C IPYTHM;
2. MOILHBIA KOMIIBIOTEP, K KOTOPOMY HOJKIFOUAIOTCS OCTAJIbHBIE KOMITBIOTEPHI,
3. KOMITBIOTEP OTJEIILHO B3SITOTO MOJIb30BATENS, MOAKIIOYCHHBIN B OOIIYIO CETh;
4 . craHAapT, onpeneNnsaomuil GopMy NpeicTaBIeHUs U CI0CO0 NEePEChUIKH COOOIICHMSL.
35. Mogem — 310...
1. MOUIHBIN KOMIIBIOTEP, K KOTOPOMY MOIKIIOYAIOTCS OCTAJIbHbIE KOMIIBIOTEPHI;
2. yCTpPOWCTBO, MpeoOpasyroliee HUPpPOBbIE CUTHATIBI KOMITBIOTEPA B aHAJIOTOBBIHN HU(POBOI
CUTHAJI U 00PATHO;
3. mporpamma, ¢ IOMOIIBI0 KOTOPOH OCYIIECTBIISIETCS TUAJIOT MEKAY HECKOIbKUMHU
KOMITbIOTEPAMHU;
4. mepconanbHas DBM, ncnosib3yemas UIsl MOJIy4eHHs U OTIIPABKH KOPPECTIOHICHITUH.
36. CKOpoCTb Nepeladyn JaHHBIX — 3TO...
1. komuyectBO MH(DOPMAIHH, TIEpEIaBaeMON B OHY CEKYH/Y;
2. KoJauuyecTBO OalT MH(OpPMAIMHY, IIEpeIaBaeMbIX 3a OIHY MUHYTY;
3. KOIM4YecTBO OAaUT MH(pOpPMAINH, IEPEAaHHBIX C OJHOTO KOMITBIOTEpa Ha IPYTOW;
4. xonuuecTBO OUT MH(OPMaLUH, [IepeaBaeMoi yepe3 MOJIEM B €IMHUILY BPEMEHHU.
37. Anpecanus — 3T0. ..
1. cnoco6 uaeHTHGUKAIKH AOOHEHTOB B CETH;
2. anpec cepsepa,
3. MOYTOBBIN aJipec NOIb30BATENS CETH;
4. xommuecTBO 001, IepechlIaeMoi HH(OPMALIUY BallIIM MOJICMOM.
38. JlokanabHblE KOMIIBIOTEPHBIE CETH — 3TO. ..
1. ceTh, K KOTOPOH MOAKIIIOYESHBI BCE KOMITBIOTEPHI BAILIETO TOPO/Ia;
2. ceTh, K KOTOPOH MOKIIIOUEHBI BCE KOMIIBIOTEPHI Balllel CTPaHbl;
3. ceTh, K KOTOPOI MOJKITIOYEHBI KOMITBIOTEPHI Balero opuca, kabnaera HHOOPMATHKH UITH
OJTHOTO 3/IaHMS;
4. ceTh, K KOTOPOH MOAKIIIOYECHBI BCE KOMITBIOTEPHI.
39. CereBoii aganrep — 3T0...
1. cnenmanbpHas mporpamMma, yepe3 KOTOPYIO OCYIIECTBIISIETCS CBSA3b HECKOIBKHUX
KOMITbIOTEPOB;
2. CIlenabHOE anmapaTHoe CPeACcTBO Tt (G (HEKTUBHOTO B3aUMOICHCTBHS IEPCOHATBHBIX
KOMITbIOTEPOB CETH;
3. crenuanbHas CHCTEMa yIPaBIICHHUS CETEBBIMU peCcypcaMu OOIIEro J0CTYIIa;
4. cucrema oOMeHa nH(popManMel MeXAy pa3IMuHbIMU KOMITBIOTEPAMHU.
40. CeTreBbIe YEpPBH 3TO - ...
1. mporpaMMsl, pacpoOCTPaHSIOIINECS TOJIBKO MPH MOMOIIM JIEKTPOHHHOH MOYTHI Yepe3
WNHtepHerT;

2. mporpaMMbl, KOTOpbIE He U3MEHSIOT (Dailiibl Ha AUCKaX, a pacIpPOCTPAHAIOTCS B
KOMITHIOTEPHOH CETH, TPOHUKAIOT B OTIEPAIIMOHHYIO CHCTEMY KOMITBIOTEpa, HAXOMAT ajipeca
JPYTUX KOMIBIOTEPOB WM MOJIb30BATENEH U PACChUIAIOT 110 3TUM aJIpecaM CBOM KOIIHH;
3. BpEIOHOCHBIE TTPOTPAMMBI, JISHCTBUSI KOTOPBIX 3aKJIFOYAETCs B CO3/IaHUU COOEB IpH
NUTAHUU KOMITBIOTEPA OT 3. CETH;

4. mporpaMMBl, KOTOPBIE H3MEHSIOT (ailiibl Ha TUCKaX, M PACIIPOCTPAHSIOTCS B IPeIenax
KOMITBIOTEPA.

41. Tlporpamma - KOMIOBIOTEPHBIN BUPYC, BCTpauBaeMasi B IpOrpaMMHBINA KOMIUIEKC M Oe3BpeHast 10

HACTYTUJICHUS OMPEIeIEHHOTO COOBITHS, TTOCIIE KOTOPOTO PeaTu3yeTcs €€ MEXaHH3M ...
1. «TpOSTHCKUIA KOHBY»
2. norudeckast 6omba
3. mporpammMa-MyTaHT
4. BUpyC-HEBUIUMKA
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42.

43.

44,

45.

46.

47

48.

49.

50.

5. cTenc-Bupyc
Tun komneroTepHoit cetu LAN - 310 CeTh
1. nokanpHas
2. rnobGanbHas
3. ropojackas
4. 6ecripoBOIHAS
[TapameTpom, 10 KOTOPOMY HENb3s KIACCH(PUITUPOBATH KOMITBIOTEPHBIE BUPYCHI SBISETCS:
1. 00BemM mporpamMmbl
2. CTENEeHb OMACHOCTH
3. cpena oouTaHus
4. cioco0 3apaxxeHust Cpeabl OOMTaHUS
KonoHTuTyn MoXeT coaepxars ...
1. ®UO aBTOpa 10OKyMEHTa
2. naty co3/iaHus JOKYMEHTa
3. mo0Ooi TeKCT
4. Ha3BaHUE IOKYMEHTa
Paznuaror aHTHBUPYCHBIE IIPOTPAMMBI
1. pubTphI
2. neTexTopsl Win daru
3. peBU3OpHI
4. peruKaTopsl
[Tpu knaccudukanyu mno BBIJICTISIIOTCSL CTEJIC-BUPYCHI
1. cpene obuTanus
2. IeCTPyKTUBHBIM BO3MOKHOCTSIM
3. 0COOEHHOCTSIM aJropuT™Ma
4. crioco0y 3apaxeHust

. I3 mpeasnioxkeHHOTo criucka rpaguueckumMu (opMaTaMu SIBISIFOTCS

a) TIFF;
0) TXT;
B) MPI;
r) JPEG;
1) BMP;
Komnberorep cetu, mpeaocTaBisionMii CBOM pECYPChl HA3bIBAETCA:
1. cepsep
2. ceTeBOM amanTep
3. KJIIUEHT
4. HyTb-MOJIEM
Cepsep, Ha KOTOPOM HaXOASTCs COBMECTHO 0OpabaTeiBaeMble (ailiibl WM (1) COBMECTHO
HCIOJIb3YEMBbIE ITPOrPaMMBbl Ha3bIBAETCS:
1. paitnoBbiM
2. cepBep 0a3 JaHHBIX
3. IpuHT-cEpBEP
4. MOYTOBBIH
HE cymectByromuii Tvn cepsepa B UEpapXUUECKON CETHU:
1. apxuBHBII
2. (aiinoBbIM
3. cepBep 0a3 JaHHBIX
4. IOYTOBBIH

Kputepun u mkaJa oneHuBanus (YCTHbIN onpoc)

Ounenka

«OTJIMYHO» ‘ «Xopouio» ‘ «YAOBJICETBOPUTECJIBHO» ‘ «HEYAOBJECTBOPUTEIBHO»
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Tema packpsiTa B
IIOJIHOM 00BEME,
BBICKAQ3bIBaHMS
CBSI3aHHBIE U
JIOTUYHEBIE,
HCIIOJIb30BaHa
Hay4JHasl JICKCHKA,
MIPUBE/ICHBI IPUMEPEI.
OTBeTHI JaHbI B
IIOJIHOM O0BEME.

Tema packpsiTa HE B
IIOJIHOM 00BEME,
BBICKA3bIBAaHUS B
OCHOBHOM
CBSI3aHHBIC U
JIOTUYHEIE,
UCIIOJIb30BaHa
Hay4Hasl JICKCHKa,
MIPUBE/ICHBI
npumepsl. OTBETHI
Ha BOIPOCHI IaHbI HE
B [I0OJIHOM 00BEME.

Tema packpsiTa
HEJIOCTaTOYHO,
BBICKa3bIBaHUS
HCECBs3aHHBIC 1
Henoruunele. Hayunas
JIEKCUKa HE
HCIIOJIb30BaHa, HE
IIPUBEICHEI IIPUMEPEL.
OTBeTHI Ha BOMIPOCHI
3aBUCST OT IIOMOILU CO
CTOPOHBI
IIpenojaBaTels.

Tema He packpsITa.
Jloruka u3a0XKeHUs,
IIPUMEPBL, BEIBOJBI U
OTBETHI Ha BOIIPOCHI
OTCYTCTBYIOT.

KpnTepIm H IIKaJa OHCHUBAHUA (BBIHOJ’IHeHI/Ie NMPAKTHYICCKUX 33}13]—[1/1171, ﬂaﬁopaToprIX p360T)

Ouenka
«OTJIUYHO» «X0pOolIo» «YJAOBJICTBOPUTEJIbHO» | «HEYJAOBJIETBOPUTEIbHO)
[To pemenuro 3amaum | Ilo pemenuto | [lo pemenuro 3amauu nax | 3amaya HE pelieHa
JaH MpaBUJIBHBIN | 3a]1a4n JaH | YaCTUYHBIM  OTBET, HE | MOJHOCTHIO
OTBET M Pa3BEPHYTHIN | IIPABUIIbHBIN C/ie1aH BBIBOJL
BBIBOJ] OTBET, = HO  HE
CZIeJIaH BBIBOJ

KpnTepml H IKaJa OuCcHUBAaHUA (TeCTHPOBaHI/Ie)

Yuciao NpaBUJIbHBIX OTBETOB Onenka

90-100% mpaBUIBHBIX OTBETOB OrneHka «OTIIMIHOY

70-89% mpaBUIBHBIX OTBETOB Onenka «xopouo»

51-69% npaBUIBHBIX OTBETOB OueHka «yI0BIETBOPUTEIBHOY

Menee 50% mpaBUIHLHBIX OTBETOB Or1eHKa «HEYIOBJIETBOPUTETHLHOY

7.4.2. KOMILJIEKT OIIEHOYHBIX CPEJCTB JJISI TIPOMEXYTOYHOM ATTECTAIIUN

IIpumepHbIe Bonpochl K AU GepeHIPOBAHHOMY 3a4€eTy
Konmponupyemuie komnemenyuu - OK 01 - OK 05, OK 09 - OK 11.

1. Undopmauuonnsie Texnojornu (MT) B npodeccrnoHanbHOM NesITETBHOCTH: COlEpKaHUe
JUCLMIUIMHBL, 3aJJa4H, CBA3b ¢ ApyruMu aucuummHamu. UT: nonsTue, Buabl, Ha3HaYECHHUE.
HopmatuBHo-nipaBoBas 0a3a nHGOpMaTUKN U HH(YOPMATU3ALINH.

2. Komnbiotepusbie cucrembl. VIC, Bubl, HazHaueHue. Ctpykrypa MC: TexHrueckoe, MporpaMMHOE,
nH(OPMaIIMOHHOE, OPTaHU3AIIMOHHOE, TIPABOBOE 0OECTICUCHHE.

3. ITporpammuoe odecneyenue IIK. CucreMHoe mporpaMMHoe o0ecniedeHue: COCTaB, Ha3HAUCHHE
cucteMHbIX nporpamM. Ilpukiiagnoe nporpaMmmHoe odecniedyenue: VIHTErpupoOBaHHbBIN MTAKET
Microsoft Office: cocraB, Ha3HaUeHHE OPUCHBIX IPOrPAMM. HHTETPUPOBAHHBIX ITAKETOB.

0630p nakeroB npukiaaHbx mporpamm (I1IIT) mo npodumo cneunansHocTu: "["anakTuka”,
"1C:byxranrepus" u gpyrue.
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4. O¢gopMieHHe TOKYMEHTOB ¢ oMoIbI0 nporpammsel Microsoft Word. IIpasuna BBona,
penaktupoBanus U popmaTupoBaHus Tekcta. OOBEKTHI (TEKCT, TaOIUIA, BHEAPECHHBI 00BEKT) U
TUIIOBBIC HCﬁCTBHﬁ Hag HUMMU.

— Co3znanue TOKyMEHTa C UCIOIb30BaHUEM IIA0JIOHOB.

— Co3znanue 31eKTpoHHON (OopMBI, madIoHa.

— Coznanue UHTETPUPOBAHHOTO TOKYMEHTA.

5. O0paboTKa JaHHBIX CpeAcTBAMHM 3J1eKTPOHHBIX Tabaun Microsoft Excel. O6bexTh
3JIEKTPOHHOHN TaOJNHUIBI U TUIIOBBIE IEHCTBUS HA/l HUMH. THITBI JAaHHBIX M OCOOCHHOCTH MX 00pabOTKH.
Coznanue KOMIBbIOTEPHOM MOJENHU C IIOMOIIBIO SJEKTPOHHBIX TaOJIHII.
— Pemenue 3ag1a4 ¢ ucnonbp30BaHuEM (QYHKIHIA.
— Opranu3anus 6a3bl JaHHBIX.
— Co3nanmne KOMIBIOTEPHON MoemH. Perenue 3a1a4 ¢ UCIOIb30BaHUEM HAJICTPOCK
«ITouck pemenus», «I[logdop napamerpar.

6. ABTomMaTu3upoBaHHoe padouee mecTo (APM) cnenuaiaucra B Microsoft Access. APM
cnenuanucta. Ctpykrypa APM: Texnudeckoe, mporpaMmmHoe, THGOpMaIMOHHOE O0ecTIieueHueE.
Cucremsl ynpasienus 6a3amu 1aiHeix (CYB/). Bunel CYB/I, Ha3HaueHue, BO3MOKHOCTH.
Crpykrypa pensaunoHHbix bJl, pesxuMbl paboTsl: npoekTupoBanue bJl, BBoj/penaktupoBanue,
00paboTKa, MOUCK HH(POPMAITIH.

— Cozpanue ogHotabimuHOM BJI.

— Co3panue MHOrotadonmyHou b/1.
7. CoBpemMeHHbIe HH(POPMAIHOHHBIE TEXHOJIOTUH B JOKYMEHTAIIMOHHOM o0ecreyeHun
ynpasiaenus (JJOY). Opranuzanus 1e10npon3BoACTBA U JOKYMEHTO000POTa C UCIIOIB30BAaHUEM
CPEICTB IEKTPOHHBIX KoMMyHuKanuii. DLI1: Ha3HaueHue, cpecTBa pearnu3aluu.

— MS Outlook. [TnannpoBanue nNepcoHaIHLHON ESTETLHOCTH.

— Crnusaue nokyMeHTOB. LlupKynsipHas pacchlika MHUCEM.

8. Cosznanme npesentanuii B Microsoft PowerPoint. Macrep npesenraruii Microsoft PowerPoint:
Ha3Ha4YC€HUE, BO3MOXHOCTH. O6’B€KTI)I BHGKTpOHHOI\/JI Hpe3eHTaHI/II/I " THUITOBBIC ﬂeﬁCTBHﬂ HaJI HUMMU.
Hcnons3oBanue 3G GeKTOB MyIbTUMEINA U CPECTB aBTOMATHU3AIMH TIPH MMOTOTOBKE MPE3CHTAIIHH.
— Co3znanue npe3eHTauy NpeaAnpusTUS TOPTOBIH.
— Co3manue UHTEPAKTUBHOM MPE3EHTAIIUH C HCIIOIb30BaHUEM aHUMAI[HH U THITEPCCHUIOK.

9. Co3nanme myoaukauuii B Microsoft Publisher. Mactep ny0aukanuii Microsoft Publisher:
Ha3Ha4YeHUE, BO3SMOXKHOCTH, OCOOCHHOCTH UCIIOJIB30BAHUS B IPO(. AEATEIHHOCTH.
— Co3znanue myoJnKanuy.

10. Iporpammuoe obecnieyenne npodeccuoHaIbHOI AesiTeabHocTH. O030p Hasznavenwe,
BO3MOXHOCTH.

11. Komnsbiorepusbie cetu (KC). JlokanpHbie, T100abHBIE CETH: Ha3HaUYCHUE, CTPYKTYypa. CeTeBoe
obopynoBanue. CeTeBbie MporpaMMHbIe cpenctBa. Ciyk0bl THTEpHET. DNeKTpOHHAs MoYTa:
Ha3Ha4YeHHE, BO3MOXKHOCTH, paboTa ¢ moutoil. PaboTa B cpene 6paysepa Internet Explorer.
Hcnons3oBanue MuTepHeTa 1715 morcka npodeccnonansHoit nnopmarmu. [IpuHIUIEI ceTeBoit
0€30MacHOCTH.

12. NudopmanuoHHO-CIPAaBOYHbIE CHCTEMbI: Ha3HAYCHUE, TEXHOJIOTHUS morcka. CripaBOYHBIC
npaBoBblie cucteMbl (CIIC): HaznaueHue, Bo3MoxkHoCTH, phiHOK CIIC.

Kpurepun u mkajbl OeHUBAHUS POMEKYTOYHOM aTTeCTALIUH
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IIkana u kpurepun onenkn (MuddepeHIMPOBAHHBIN 3a4€T)

OTau4Ho

Xopowo

Y10BJ1€TBOPUTEIBHO

HeynosiieTBopurtebHO

1. Marepuan u3inoxeH

I'paMOTHO, B OHpCI[GJ'ICHHOfI

JIOTHUECKOM
MMOCJICIOBATEILHOCTH,
MPAaBUWIBHO UCIIOJIb3YETCS
TEPMHHOJIOT U,

3. IlokazaHo ymeHue
WUTIOCTPUPOBATh

TEOPETUUECKUE TOJI0KECHUS
KOHKPETHBIMU ITPUMEPAMH,

IIPUMEHATH UX B HOBOU
CUTYalllH;

4. TIpogeMOHCTPUPOBAHO
YCBOGHHUE paHee
U3yYEHHBIX
COITYTCTBYIOIIUX
BOIIPOCOB,
c(hopMUPOBAHHOCTH
YMEHUU U 3HAHUII;

5. OTBeT npo3ByyYal
CaMOCTOSITENLHO, 03
HABOJISIINX BOIIPOCOB.

1. OTBeT ynoBneTBopseT
B OCHOBHOM TpeOOBaHUAM
Ha OLICHKY «5», HO IIpU
3TOM MOXKET UMETh
CJIEAYIOLINE HEOCTATKU:

2. B uznoxxenuu
JIOTYIICHBI HEOOJIbIIINE
npoOesbl, He UCKA3UBILIKE
COJIepKaHNE OTBETA,

3. Jlomy1iieHsl O/IMH - 1Ba
HEeJI0ueTa MPH OCBEIICHUH
OCHOBHOTO COJICP KaHUS
OTBETA, UCTIPABJICHHBIC
10 3aMeYaHUIO
MIPEMNo/1aBaTelIs.

1. Hemnosiao mim
HEIOCIeI0BaTEIbHO
PacKpBITO COIepIKAHNE
Marepuaia, HO ToOKa3aHo
00111e€ MTOHUMAaHKE
BOIIpOCa U
MIPOJIEMOHCTPUPOBAHBI
YMEHHUS, JOCTaTOYHbBIC
JUIA JalbHEUIIIETO
YCBOCHUS MaTepuaa.

2. Umenuch 3aTpyAHEHUS
WJTH JTOTTYIICHBI OTUOKH
B ONPEICIICHNUHN TTOHSATHH,
HCIIOJIE30BAHUHI
TEPMUHOJIOTHH,
WCIIPaBIIEHHBIE MOCTIE
HECKOJIbKMX HaBOIAIINX
BOIIPOCOB;

3. IIpu HenmonmHOM
3HAHUH TEOPETUYECKOTO
Marepuaia BbISIBJICHA
HEJIOCTaTOYHAas
c(hOpMHUPOBAHHOCTh
YMEHHI ¥ 3HAHUU.

1. Conepxanue
MaTepHalia He PacKphITO.

2. Omuoku B
OIPEAECIICHUHN TTOHATHH,
HE HCII0JIb30Bajach
TEPMHUHOJIOTHS B OTBETE.
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